
 

MINUTES 

BUILDING CODE APPEALS BOARD 

TUESDAY, FEBRUARY 13, 2024 AT 4:00 PM 

     COUNCIL CHAMBERS, 150 EAST MONROE STREET   

WYTHEVILLE, VA 24382 
 

1. RE: ATTENDANCE  

MEMBERS PRESENT:  
Dennis Manuel, Landon Sayers, Donald Repass, Andy Sayers, Rick Krietemeyer 
(Alternate) 

MEMBERS ABSENT: 
Phil Tobelmann, Michael Carrico (Alternate)  

OTHERS PRESENT:  
Assistant Town Manager Elaine Holeton, Deputy Clerk Lauren Bedwell, Building Official 
Tim Spraker, Building Permit Technician Jason Hamm  

RE: CALL TO ORDER 

Assistant Town Manager Holeton called the meeting to order.  

2. RE: ESTABLISHMENT OF QUORUM 

Assistant Town Manager Holeton established that a quorum of Board members was 
present. 

3. RE: APPROVAL OF AGENDA  

Assistant Town Manager Holeton advised that the next item on the agenda is the Approval 
of Agenda. She inquired if there was a motion to approve the agenda, as presented.  

Motion made by Mr. D. Manuel, Seconded by Mr. L. Sayers. Assistant Town Manager 
Holeton inquired if there was any discussion on the motion. There being none, the motion 
was approved with the following voting results, by roll call vote: Voting Yea: Mr. L. Sayers, 
Mr. D. Manuel, Mr. D. Repass, Mr. A. Sayers. 

4. RE: CONSENT AGENDA  

Assistant Town Manager Holeton presented the consent agenda consisting of the minutes 
of the regular meeting of October 21, 2020. She inquired if there was a motion to approve 
the minutes of the regular meeting of October 21, 2020, as presented.  

Motion made by Mr. L. Sayers, Seconded by Mr. D. Manuel. Assistant Town Manager 
Holeton inquired if there was any discussion on the motion. There being none, the motion 
was approved with the following voting in favor and there being no opposition: Voting Yea: 
Mr. D. Manuel, Mr. L. Sayers, Mr. D. Repass, Mr. A. Sayers.  

5. RE: ELECTION OF OFFICERS 

A. RE: CHAIRPERSON 

Assistant Town Manager Holeton advised that the next agenda item is to elect a new 
Chairperson for the year 2024. She noted that, at this time, nominations will be taken.  

A motion was made by Mr. L. Sayers and seconded by Mr. D Repass to close the 
nominations and elect Mr. Dennis Manuel as the Wytheville Building Code Appeals 
Board Chairperson for the year 2024. Assistant Town Manager Holeton inquired if 
there was any discussion on the motion. There being none, the motion was approved 
with the following voting results, by roll call vote: Voting Yea: Mr. L. Sayers, Mr. D. 
Repass, Mr. A Sayers. Voting Abstaining: Mr. D. Manuel.  



B. RE: VICE-CHAIRPERSON  

Chairman Manuel advised that the next agenda item is to elect a Vice-Chairperson 
for the year 2024. He noted that, at this time, nominations will be taken.  

A motion was made by Mr. Repass and seconded by Mr. A. Sayers to close the 
nominations and elect Mr. Landon Sayers as the Vice-Chairperson of the Wytheville 
Building Code Appeals Board for the year 2024. Chairman Manuel inquired if there 
was any discussion on the motion. There being none, the motion was approved with 
the following voting results, by roll call vote: Voting Yea: Mr. D. Manuel, Mr. D. 
Repass, Mr. A Sayers. Voting Abstaining: Mr. L. Sayers.  

6. RE: OTHER BUSINESS 

A. RE: LOCAL BUILDING OR FIRE PREVENTION CODE BOARDS OF APPEALS 
MANUAL REVIEW 

Chairman Manuel advised that the next agenda item is the review of the Local 
Building or Fire Prevention Code Boards of Appeals Manual. He stated that the 
Town's Building Official, Tim Spraker, will review the manual with the Board.  

Building Official Spraker presented information regarding the Local Building or Fire 
Prevention Code Boards of Appeals Manual. He stated that the State Fire Code 
requires that the Building Appeals Board meet annually, since the Town's Building 
Code Appeals Board covers both the Building Code and the Fire Code. Building 
Official Spraker also gave the Board members some examples of the appeals 
process and explained how that process works. He advised that the Board operates 
under general Parliamentary Procedure. Discussion was held regarding general 
Parliamentary Procedure and what that process consists of. Assistant Town Manager 
Holeton inquired if the Board members would like to have a Rules of Procedure for 
the Building Code Appeals Board. She then briefly explained how the Rules of 
Procedure work and how they could benefit the Board. It was the consensus of the 
Building Code Appeals Board members to have Deputy Clerk Bedwell draft a Rules 
of Procedure for the Board to bring back for review at the next meeting.  

6. RE: ADJOURNMENT  

There being no further business to be discussed, a motion was made, seconded and 
carried to adjourn the meeting. (4:28 p.m.)  

 

 

 

                                                                                                                                          
                                                                       Dennis Manuel, Chairman  

 

 

                                                                       
Lauren E. Bedwell, Deputy Clerk 


