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Regular Council Meeting 
Agenda 

 
Tuesday, June 15, 2021 at 6:30 PM 

8301 Westview Drive, Houston, Texas 77055 

 

In accordance with the order of the Office of the Governor issued on March 16, 2020, as 
amended, this meeting will be conducted via telephonic conference (Zoom). Any person 
may participate and address the City Council at the meeting or public hearing by Zoom, 
telephone, personal appearance at City Hall, or by writing. 

 

Topic: City of Hilshire Village Regular Council Meeting  

Time: Jun 15, 2021 06:30 PM Central Time (US and Canada) 

 Join Zoom Meeting 

https://zoom.us/j/96291476124?pwd=VkVhOHYzandNeERsMWFRTnBPeXlTUT09  

 Meeting ID: 962 9147 6124 

Passcode: 612631 

One tap mobile 

1 346 248 7799 US (Houston) 
 

 

This written notice, the meeting agenda, and the agenda packet, are posted online at 
http://www.hilshirevillagetexas.com. 

The public will be permitted to offer public comments in person or electronically as provided by 
the agenda and as permitted by the presiding officer during the meeting. 

IF YOU WOULD LIKE TO SEND YOUR COMMENTS PRIOR TO THE MEETING PLEASE 
SEND TO susan.blevins@hilshirevillagetexas.com. 

A recording of the telephonic meeting will be made, and will be available to the public in 
accordance with the Open Meetings Act upon written request. The matters to be discussed 
and acted on at the meeting are shown on the agenda below: If you need extra instructions for 
the use of Zoom please call prior to one (1) hour before meeting (713-973-1779). 
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1. CALL TO ORDER 

1.A. Invocation - Mayor Pro Tem Maddock 

1.B. Pledge of Allegiance 

1.C. Roll Call 

2. CITIZEN'S COMMENTS 
This is an opportunity for citizens to speak to Council relating to agenda and non- agenda items. Comments 
are limited up to three minutes. If the topic the speaker wishes to address is on the agenda, the speaker can 
either speak at this time or defer comments until such time the item is discussed. 

Speakers are required to address council at the microphone and give their name and address prior to voicing 
their concerns. 

Note: To comply with provisions of the Open Meetings Act, the City Council may not deliberate on items 
discussed under this agenda item. Items that cannot be referred to the City staff for action may be placed on 
a future City Council agenda.  A copy of any prepared remarks or notes to be used and/or distributed by the 
speaker must be presented to the City Secretary prior to the beginning of the meeting. 

3. REPORTS TO COUNCIL 

3.A. Police Report 

3.B. Building Official Report 

3.C. Engineer Report 

4. DISCUSSION AND POSSIBLE ACTION 

4.A. Discussion and Possible Approval of new Parking Pad Specifications 

4.B. Discussion and Possible Approval of the  City of Hilshire Village Ordinance #  808-
2021 adopting a new schedule of fees to be charged for services performed by the 
City and providing penality.  

4.C. Discussion and Possible Action Authorizing the Mayor to execute a contract 
between the City of Hilshire Village and Spring Branch Independent School District 
to assess and collect ad valorem taxes for a period of two (2) years, beginning on 
1st day of September 2021 and ending on the 31st day of August 2023 

4.D. Discussion and Possible Authorization to City Staff to replace the HVAC condensing 
unit  at City Hall with a not to exceed cost of $5,000. 

5. REPORTS TO COUNCIL 

5.A. Fire Commissioner's Report ( Commissioner Byrne) 
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5.B. Mayor Herron's Report 

5.C. City Administrator's Report: (City Administrator Blevins) 
Complaint Log 
Consent Agenda 
SECO Report - PEA Report 
City Hall Air Conditioning Unit 

5.D. City Treasurer's Report (City Administrator Blevins) 

6. CONSENT AGENDA 

6.A. Disbursements 

6.B. Minutes from the Regular Council Meeting of May 18th, 2021 

6.C. Check Registers for May 2021 

7. ADDITIONAL COUNCIL COMMENTS 

8. FUTURE AGENDA TOPICS 

9. ANNOUNCEMENTS 

10. CLOSED EXECUTIVE SESSION: City Council reserves the right to adjourn 
into executive session at any time during the course of this meeting to discuss any 
of the matters on this agenda as authorized by Texas Government Code, Sections 
551.071 (Consultation with Attorney) Sections 551.074 (Personnel Matters) and 
Sections 551.076 & 551.0899 (Security Devices or Security Audits). 

10.A. Discussion of Personnel Matters regarding Susan Blevins per Sections 
551.074  

10.B. Discussion and Possible Action to deliberate and consider any actions necessary 
on any items discussed in the Executive Session.   

11. ADJOURNMENT 

NOTE: Agenda items may not necessarily be considered in the order that they appear. With 
regard to any item, Council may take various actions, including but not limited to rescheduling 
an item in its entirety or for particular action at a future date or time. 

NOTE: IN THE EVENT A QUORUM OF THE CITY COUNCIL IS NOT PRESENT, THE 
REPORTING MEMBERS WHO ARE PRESENT WILL MEET AS A SUB-COMMITTEE, FOR 
DISCUSSION PURPOSE ONLY, REGARDING THE ABOVE AGENDA ITEM(S). 

City Council reserves the right to adjourn into executive session at any time during the course 
of this meeting to discuss any of the matters listed above as authorized by Texas Government 
Code, Sections 551.071 (Consultation with Attorney), 551.072 (Deliberations about Real 
Property), 551.073 (Deliberations about Gifts and Donations), 551.074 (Personnel Matters), 
551.076 (Deliberations about Security Devices), 551.087 (Economic Development), and 
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551.086 (Certain Public Power Utilities: Competitive Matters). Following the executive session, 
if any, City Council may act in open session on any item discussed in the executive session. 

I, Susan Blevins, do hereby certify that the above Notice of Meeting and Agenda for the 
City Council of the City of Hilshire Village was posted in a place convenient and readily 
accessible June 11, 2021 at 3:45 p.m. 

This facility is wheelchair accessible and accessible parking spaces are available. Requests 
for accommodations or interpretative service must be made 48 hours prior to this meeting. 
Please contact the City Hall at 713-973-1779 or FAX -713-973-7793 for further information. 
 



Calls - By Type
05\01\2021

 thru 05\31\2021
Zone is: HILSHIRE VILLAGE

SPRING VALLEY POLICE DEPARTMENT

22 ALARM 8
23 AMBULANCE CALL 2
24 ANIMAL CALL 1

135 BUSINESS CHECK 16
62 FOUND PROPERTY 1
71 INVESTIGATION 2
76 LOUD NOISE 2
81 OPEN DOOR 1
86 PUBLIC RELATIONS 34
96 SOLICITOR 1

103 SUSPICIOUS ACTIVITY 2
104 SUSPICIOUS PERSON 2
105 SUSPICIOUS VEHICLE 1
11 TRAFFIC STOP 6

111 VEHICLE BLOCKING ROADWAY 1
112 VEHICLE CHECK 1

Type Description # Of Calls

Total 81

1 1 of06/01/2021 11:50



Council Meeting June 15, 2021 

May 2021 
MONTHLY BUILDING REPORT SUMMARY 

 
 
Plan Review:  One (1):  1130 Glourie Drive – Rear Porch Enclosure 
 
Permits: Eleven (11):  
 
Demolition:   Sign:  
Remodel / Add-On:   Roof: 1 
New Construction:   Fence:  
Accessory Building:   Tree Removal: 3 
Electrical: 3  Irrigation:  
HVAC:   Drainage:  
Plumbing: 3  Swimming Pool:  
Fire Sprinklers:   Swimming Pool Demo:  
30-Day Dumpster: 1  Other:   
 
Inspections:   Twenty-Two (22)  
  
Red Tag Stop Work Orders Issued:   None 
 
Building Finals / Certificates of Occupancy:  None 
 
Change of Occupancy Use:   None 
 
Extended Permit Request:   None 



Date Permit Number Address Issued To
 Amount 
Received 

Description / Scope No of insp

Tue 5/4/21 HV-21-029B 1130 Glourie Dr Caltex Residential Investments 2347.61 Plan Review - Rear porch enclosure 4

Wed 5/5/21 HV-21-035GE 1111 Glourie Dr Divin Electrical Services  $     205.00 Electrical - Generator 2

Fri 5/7/21 HV-21-036D 2 Hickory Shadows Trinity Construction Group 25.00$        30-day Dumpster 1

Tue 5/11/21 HV-21-026P 10 Pine Creek Ln Synergy Plumbing 380.00$      Plumbing - bathroom remodel 3

Fri 5/14/21 HV-21-016P 8373 Westview Dr Houston Plumbing Specialist 240.00$      
Plumbing - Exterior Water Tap for 
FS

2

Mon 5/17/21 HV-21-016P2 8373 Westview Dr Close Comfort Plumbing & Heating 380.00$      Plumbing - Interior Remodel 3

Wed 5/19/21 HV-21-023SPE 1330 Glourie Dr LG Electrical Services 205.00$      Electrical - Swimming Pool 2

Thu 5/20/21 HV-21-026E 10 Pine Creek Ln Voltex Electric 280.00$      Electrical - Bathroom Remodel 2

Thu 5/20/21 HV-21-040T 7914 Hilshire Green Castillo Tree Experts -$           Dead Tree Removal 1

Fri 5/21/21 HV-21-041T 1123 Guinea Dr J.R. Reuther 25.00$        Tree Removal Pre-Construction 1

Tue 5/25/21 HV-21-042T 1310 Ridgeley Drive RF Tree Service -$           Tree Removal - Dead 0

Thu 5/27/21 HV-21-043R 1203 Wirt Rd Andy Nichols roofing 240.00$      
Roof Replacement - Accessory 
Structure

1

CITY OF HILSHIRE VILLAGE PLAN REVIEW AND PERMIT LOG - May 2021

Council Meeting June 15, 2021



LOG NO. ADDRESS PERMIT NO. TYPE OF REQUEST P OR F DATE INSPECTOR
21-076 1334 Glourie Dr HV-21-014E T-Pole Pass 5/3/21 BBG
21-077 1330 Glourie Dr HV-20-059E Meter Release Pass 5/4/21 BBG
21-078 1238 Glourie HV-21-022GE Electrical Reconnect Pass 5/5/21 BBG
21-079 1330 Glourie Dr HV-21-023SP Swimming Pool Steel Pass 5/5/21 BBG
21-080 1111 Glourie Dr HV-21-035GE Underground Electrical (Generator) Pass 5/6/21 BBG
21-081 1327 Friarcreek HV-21-033GE Pre-Pour Inspection - generator pad Pass 5/7/21 BBG
21-082 1233 Ridgeley Drive HV-21-034P Gas Test - Swimming Pool line Pass 5/10/21 BBG
21-083 1238 Glourie Drive HV-21-022GE Gas Test - Generator Pass 5/11/21 BBG
21-084 1334 Glourie Dr HV-21-014B Foundation Pass 5/11/21 BBG

21-085 1330 Glourie Drive HV-20-059P
Swimming pool plumbing underground, p-
trap, gas test

Fail - no access 5/12/21 BBG

21-086 1220 Archley Dr HV-19-080D Drainage Final Pass 5/14/21 Javier Vasquez
21-087 1123 Guinea Dr HV-21-037T Tree Assessment Fail 5/13/21 Cary Moran

21-088 1330 Glourie Drive HV-20-059P
Swimming pool plumbing underground, p-
trap, gas test

Pass 5/13/21 BBG

21-089 10 Pinecreek Lane HV-21-026B Framing Contractor Cancelled 5/14/21 BBG
21-090 1238 Glourie Drive HV-21-022G Generator Final Fail - Unable to Access 5/19/21 BBG
21-091 1317 Bridle Spur Ln HV-21-017D Drainage Improvements Final Pass 5/14/21 Javier Vasquez

21-092 1330 Glourie Drive HV-21-023SPE
Swimming Pool Electrical Underground 
and Bonding

Pass 5/21/21 BBG

21-093 10 Pine Creek Ln HV-21-026E Bathroom Remodel Electrical Rough-In Pass 5/21/21 BBG
21-094 1238 Glourie Drive HV-21-022G Generator Final Pass 5/24/21 BBG
21-095 10 Pine Creek Ln HV-21-026P Plumbing Rough-In Cancelled by contractor 5/25/21 BBG
21-096 10 Pine Creek Ln HV-21-026P Plumbing Rough-In Pass 5/27/21 BBG
21-097 10 Pine Creek Ln HV-21-026B Framing Pass 5/27/21 BBG

INSPECTION LOG - May 2021

Council Meeting June 15, 2021



 

 

 

  
hdrinc.com 4828 Loop Central Drive, Suite 800 

Houston, Texas 77081 
T 713-622-9264   F 713-622-9265 
Texas Registered Engineering Firm F-754 
 

 

 
June 11, 2021 
 
 
Mayor and City Council  
City of Hilshire Village 
8301 Westview Drive 
Houston, Texas 77055 
 
Re: Engineer's Report for June 15, 2021 Council Meeting 
 HDR Job No. 10281855   
 
 
Dear Mayor and Council Members: 
 
HDR Engineering, Inc. (HDR) is pleased to submit this report on engineering related issues 
from May 15, 2021 to June 11, 2021. 
 

1. On-Going Services (10281855): 
 

a. 1220 Archley Drive – 
 

 On June 11, 2021, HDR reviewed and returned to the City the As-Built 
Drainage Plan resubmittal for 1220 Archley Drive. The as-built drainage plan 
was approved with exceptions noted. 

 
b. 1317 Bridle Spur Lane – 

 
 On May 14, 2021, HDR performed the final inspection of the patio 

improvements (i.e. wood decking replacement, flagstone relocation, crushed 
granite installation and artificial turf installation) at 1317 Bridle Spur Lane. No 
issues were identified, therefore it passed inspection. 

 
 HDR is currently coordinating the project closeout with the City and Mr. 

Jeffrey Klam (Property Owner). 
 
c. 1302 Friarcreek Lane – 

 
 On May 24, 2021, HDR coordinated with Mr. Erik Silvey (Contractor – 

Erosion Control Systems, Inc.) regarding the City and Harris County Flood 
Control District (HCFCD) review and permit requirements for erosion control 
improvements at 1302 Friarcreek Lane. 

 
 HDR provided contact information for HCFCD to Mr. Silvey, as well. 
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d. 1302 Pine Chase Drive – 
 

 On June 8, 2021, HDR coordinated with the City on the 1302 Pine Chase Drive 
sanitary sewer service video provided by Mr. David Parker (Property Owner)  
to InfraMark, and showing sags/bellies on the line, as well as a potential sewer 
backup at the connection with the main sewer line.  

 
 HDR reviewed the video provided and confirmed that the sags/bellies seen in 

the video are on the private side, therefore, the property owner will be 
responsible for correcting this issue. However, water surcharge was also 
noticed on the vertical stack at the service connection to the main sanitary 
sewer line in the City right-of-way but it appeared to be draining and was not 
fully backed up. 

 
 The surcharge on the vertical stack is unusual, therefore, HDR recommends the 

City/InfraMark to jet clean the main line to clear any sediment/blockage that 
may be causing the flow to surcharge into the stack. 

 
e. 12 Pine Creek Lane – 

 
 HDR has been coordinating with the City and Mr. Brian Gaudet (Potential 

Buyer) for information on City development requirements and restrictions,  
including  floodplain regulations, for 12 Pine Creek Lane (empty lot). 

 
f. 1210 Ridgeley Drive – 

 
 On June 11, 2021, HDR reviewed and returned to the City and Mr. Karl 

Breckon, P.E. (BEC Engineers and Consultants. LLC) the Drainage Plan for 
1210 Ridgeley Drive. The drainage plan is incomplete (i.e. missing existing 
conditions topographic survey, culvert sizes and flowlines, drainage 
calculations, proposed paving/concrete elevations, etc.), therefore it must be 
revised and resubmitted.  

 
 HDR has also requested confirmation of the proposed swimming pool size and 

location, and ravine delineation. The information included in the drainage plan 
differs from the initial site plan presented to the City back in December 2020, 
and it currently shows the proposed pool improvements within the ravine area,  
which is not permissible. 

 
g. 1310 Ridgeley Drive – 

 
 On June 11, 2021, HDR reviewed and returned to the City the Erosion Control 

Plans for 1310 Ridgeley Drive. These plans have been previously reviewed and 
approved by HCFCD. The plans have been approved with exceptions noted.  
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h. 8373 Westview Drive – 
 
 HDR has been coordinating with the City, Mr. Monte Grant (8373 Group Prime 

Contractor) and Mr. Joe Alday (8373 Group Subcontractor – Houston 
Plumbing Specialist) regarding the proposed fire line for 8373 Westview Drive, 
connection to the existing water line under Pine Creek Lane, as well as the 
boding requirements for work within City right-of-way.  

 
i. Wirt Road Sidewalk – 

 
 HDR is preparing a Preliminary Opinion of Probable Construction Cost 

(OPCC) for the proposed 5-ft wide sidewalk on the west side of Wirt Road 
from Westview Drive to the Hickory Shadows Subdivision and will present 
this information during the June 15, 2021 Regular City Council Meeting. 

 
j. Verizon One Cell Nodes – 

 
 HDR has been coordinating with the City and Verizon on all plan reviews and 

permits required for the proposed Verizon One Cell Nodes within the City of 
Hilshire Village. 

 
 On June 9, 2021, the City and HDR had a Sync Up Virtual Meeting with 

Verizon representatives to discuss pre-development meeting prior to 
construction, electric permit requirements and decision on shrubbery in front 
of panel enclosures. 

 
 During the Sync Up Virtual Meeting, HDR informed Verizon that only the 

proposed conduit for the south end of Ridgeley Drive at Wirt Road has been 
reviewed and approved by the City. The City has not received a resubmittal on 
the proposed conduits for the north end of Ridgeley, Archley Drive or Bromley 
Road. Verizon will follow up on this resubmittal.  

 
If there are any questions concerning the information contained in this report, we will be glad 
to discuss them with you. 
 
Sincerely, 
 
HDR Engineering, Inc. 

 
Efrain A. Him, P.E. 
Project Manager  
 
cc: Files (10281855) 
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 PARKING PAD SPECIFICATIONS 

 

 

1. The width of a parking pad shall not exceed four (4) feet from the edge of 

the road paving, 

 

2. The parking pad shall not be placed within two (2) feet of the top of the 

bank of any drainage ditch, 

 

3. The parking pad shall not exceed twenty-six (26) feet in length along the 

edge adjoining the road paving, and shall not exceed twenty (20) feet in 

length along the edge opposite the road paving, 

 

4. The parking pad shall not be located within five (5) feet of any driveway, 

 

5. The parking pad shall not be located within thirty (30) feet of any stop 

sign, flashing signal, yield sign, or other traffic control signal located at 

the side of a roadway,  

 

6. The parking pad shall not be located within twenty (20) feet of any 

unmarked street intersection, 

 

7. The parking pad shall not be located within twenty (20) feet of a 

crosswalk at a street intersection, 

 

8. The parking pad shall not be located within fifteen (15) feet of a fire 

hydrant, 

 

9. The owner shall install metal edging outlining the perimeter of the parking 

pad, except along the edge adjacent to the paved roadway.  The metal 

edging shall be buried flush with the finished surface to prevent tire 

damage,  

 

10. The owner shall remove all organic and deleterious material, landscaping, 

and all excess soil within the designated parking pad area, 

 

11. The owner shall mechanically compact the sub soil to 95% of the 

maximum Standard Proctor density in accordance with ASTM D 698 (all 

incurred expenses to have a materials testing laboratory perform the 

compaction test shall be the responsibility of the owner), 

 

12. The owner shall install a geotextile filter fabric over the compacted soil, 

and install a minimum of  two (2) inches of crushed granite, utilizing only 

natural shades of granite (approved by the City’s Building Official) or any 

pervious material (approved by the City’s Building Official) as wearing 
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surface within the entire area of the parking pad.  The crushed granite shall 

be mechanically compacted to provide a smooth and leveled surface,  

 

13. The owner shall ensure that the grade level of the parking pad area is level 

and consistent with all the adjoining right-of-way, 

 

14. The owner shall not allow a parking pad to impede or encroach into any 

roadway or other public improvement, and the City reserves the right to 

remove the parking pad for any public purpose.  The owner shall be solely 

responsible for its replacement. 

 

15.  A permit is required for a parking pad.    

 

 

 

 

 



Parking pad cannot be located within:

30 feet of any stop sign, flashing signal, yield sign, or other traffic control signal located at the side of a roadway

20 feet of any unmarked street intersection

20 feet of a crosswalk at a street intersection,

15 feet of a fire hydrant

Other requirements:

● Install metal edging outlining the perimeter of the parking pad, except along the edge adjacent to the paved roadway.  

The metal edging shall be buried flush with the finished surface to prevent tire damage.

● Remove all organic and deleterious material, landscaping, and all excess soil within the designated parking pad area.

● Mechanically compact the sub soil

● Install a geotextile filter fabric over the compacted soil, and install a minimum of  two (2) inches of crushed granite, 

utilizing only natural shades of granite (approved by the City’s Building Official) or any pervious material (approved 

by the City’s Building Official) as wearing surface within the entire area of the parking pad.  The crushed granite 

shall be mechanically compacted to provide a smooth and leveled surface,

● Ensure that the grade level of the parking pad area is level and consistent with all the adjoining right-of-way

● The owner shall not allow a parking pad to impede or encroach into any roadway or other public improvement, and the 

City reserves the right to remove the parking pad for any public purpose.  The owner shall be solely responsible for 

its replacement.

Drainage Ditch

20' maximum length of edge opposite the road paving

26' maximum length of edge adjoining pavement

Road Surface

Width cannot exceed 4'

D
ri

ve
w

ay

D
ri

ve
w

ay

5' distance between 

parking pad and 

driveway

5' distance between 

parking pad and 

driveway

2' distance required between parking pad edge and top of the 

bank of drainage ditch



ITEM ROW

NO. NAME TYPE
(1)

WIDTH (FT)
(2)

WIDTH (FT)

1 Anadell Road Asphalt w/ Ditch 16 60

2 Archley Drive Asphalt w/ Ditch 20 60

3 Bridle Spur Lane Asphalt w/ Ditch 20 30

4 Bromley Road Asphalt w/ Ditch 16 60

5 Burkhart Road Asphalt w/ Ditch 16/20 60

6 Creekstone Circle Concrete w/ Ditch 22 50

7 Friarcreek Lane Concrete w/ Ditch 24 50

8 Glenhilshire Drive Concrete w/ C&G 29 30

9 Glourie Circle Asphalt w/ Ditch 20 60

10 Glourie Drive Asphalt w/ Ditch 20 60

11 Guinea Drive Asphalt w/ Ditch 20 60

12 Hickory Shadows Drive Concrete w/ C&G 26 50

13 Hilshire Green Drive Concrete w/ C&G 29 50

14 Hilshire Grove Lane Concrete w/ C&G 28 50

15 Hilshire Oaks Court Concrete w/ C&G 24 50

16 Hilshire Villa Drive Concrete w/ Curb 26/Varies 26/Varies

17 Mallie Court Asphalt w/ Ditch 16 60

18 North Villa Court Concrete w/ C&G 20 20

19 Pine Chase Drive Asphalt w/ Ditch 20 60

20 Pine Chase Grove Asphalt w/ Ditch 20 60

21 Pine Creek Lane Asphalt w/ C&G 20 30

22 Ridgeley Court Concrete w/ Ditch 22 80

23 Ridgeley Drive Asphalt w/ Ditch 20 60

24 South Villa Circle Concrete w/ C&G 26/Varies 26/Varies

Notes:

(1) C&G = Curb & Gutter

(2) Measured from face of curb to face of curb or edge of pavement to edge of pavement.

STREET

CITY OF HILSHIRE VILLAGE

STREETS & RIGHTS-OF-WAY WIDTHS



PARKING PAD NOTES FROM MINUTES 

Council Member Schwarz asked why gravel parking pads are not more common. 

Council Member Gordy said previous council members did not like the way they looked 

so they put guidelines that restricted people from installing them. Engineer Him stated 

that intersections and stop signs cause issues with parking pads, as well as needing a 

supportive shoulder before the slope of the ditch begins. Council Member Gordy said 

masonry products could be used instead of metal edging to prevent gravel from entering 

the ditch. Council Member Byrne stated that some of the parking pads have done well 

through the elements and if the design criteria were revised to be standard then there 

would be continuity throughout the City.  

DAVID SCHWARZ SUGGESTIONS: 

• Use uniform materials (I like the small bluestone / gray rocks).  Many are already 
using.  I think it's a clean look.  

• Sounds like we need to remove the metal edging.   
• I don't think (3) the 26' in length requirement is necessary.  I would remove 

unless there is an issue I don't know about.  
• I don't think (4) the 5' from any driveway is necessary.  I would remove unless 

there is an issue I don't know about.  

 
 From: Paul Maddock Sent: Tuesday, June 1, 2021 11:33 AM To: Susan Blevins 
<susan.blevins@hilshirevillagetexas.com> Subject: Re: Parking Pad requirements  
The five feet from a driveway the metal? Edging and need for specifically granite beds 

needs to be reviewed. 
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 PARKING PAD SPECIFICATIONS – MAYOR HERRON’S COMMENTS 

 

 

1. The width of a parking pad shall not exceed four (4) feet from the edge of 

the road paving, 

 

2. The parking pad shall not be placed within two (2) feet of the top of the 

bank of any drainage ditch, 

 

3. The parking pad shall not exceed twenty-six (26) feet in length along the 

edge adjoining the road paving, and shall not exceed twenty (20) feet in 

length along the edge opposite the road paving,The parking pad shall not 

extend beyond property line of the owner. 

 

4. The parking pad shall not be located within five (5) feet of any driveway, 

 

5.4. The parking pad shall not be located within thirty (30) feet of any stop sign, 

flashing signal, yield sign, or other traffic control signal located at the side 

of a roadway,  

 

6.5. The parking pad shall not be located within twenty (20) feet of any 

unmarked street intersection, 

 

7.6. The parking pad shall not be located within twenty (20) feet of a crosswalk 

at a street intersection, 

 

8.7. The parking pad shall not be located within fifteen (15) feet of a fire hydrant, 

 

9.8. The owner shall install metal suitable edging material outlining the 

perimeter of the parking pad, except along the edge adjacent to the paved 

roadway.  The metal edging shall be buried flush with the finished surface 

to prevent tire damage,  

 

10.9. The owner shall remove all organic and deleterious material, landscaping, 

and all excess soil within the designated parking pad area, 

 

11. The owner shall mechanically compact the sub soil and have it inspected by 

the City’s Building Official.  to 95% of the maximum Standard Proctor 

density in accordance with ASTM D 698 (all incurred expenses to have a 

materials testing laboratory perform the compaction test shall be the 

responsibility of the owner), 

 

12.10. The owner shall install a geotextile filter fabric over the compacted soil, and 

install a minimum of  two (2) inches of crushed granite, utilizing only 

natural shades of granite (approved by the City’s Building Official) or any 

pervious material (approved by the City’s Building Official) as wearing 
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surface within the entire area of the parking pad.  The crushed granite shall 

be mechanically compacted to provide a smooth and leveled surface,  

 

13.11. The owner shall ensure that the grade level of the parking pad area is level 

and consistent with all the adjoining right-of-way, 

 

14.12. The owner shall not allow a parking pad to impede or encroach into any 

roadway or other public improvement, and the City reserves the right to 

remove the parking pad for any public purpose.  The owner shall be solely 

responsible for its replacement. 

 

15.13.  A permit is required for installation of a parking pad. 

 

16.14. After installation the owner must maintain the function and asthetic of the 

parking pad. 

 

 

Formatted: Indent: Left:  0", Line spacing:  Multiple 1.08 li,
Tab stops: Not at  1.75"
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 PARKING PAD SPECIFICATIONS – BBG’S RECOMMENDATIONS 

 

 

1. The width of a parking pad shall not exceed four (4) feet from the edge of 

the road paving, 

 

Would prefer this to be two (2) feet as it would drastically help in getting 

two wheels off the roadway, and create a uniform look.  

 

2. The parking pad shall not be placed within two (2) feet of the top of the 

bank of any drainage ditch, 

 

This creates a huge issue as that a lot of properties within Hilshire Village 

do not have enough room to have two (2) feet from top of bank. Ideally 

there could be a standard design created to allow for the parking pad to be 

at the top of bank or just within the drainage ditch.  

 

3. The parking pad shall not exceed twenty-six (26) feet in length along the 

edge adjoining the road paving, and shall not exceed twenty (20) feet in 

length along the edge opposite the road paving, 

 

4. The parking pad shall not be located within five (5) feet of any driveway, 

 

Allowing the parking pad adjacent to the driveway would make it easier to 

construct. Perhaps these parking pads could be installed from driveway to 

driveway, thereby allowing more parking out of the street pavement.  

 

5. The parking pad shall not be located within thirty (30) feet of any stop sign, 

flashing signal, yield sign, or other traffic control signal located at the side 

of a roadway,  

5.  

 

6. The parking pad shall not be located within twenty (20) feet of any 

unmarked street intersection, 

 

7. The parking pad shall not be located within twenty (20) feet of a crosswalk 

at a street intersection, 

 

8. The parking pad shall not be located within fifteen (15) feet of a fire hydrant, 

 

9. The owner shall install metal edging outlining the perimeter of the parking 

pad, except along the edge adjacent to the paved roadway.  The metal edging 

shall be buried flush with the finished surface to prevent tire damage,  

 

This would have to be modified if top of bank or a little within ditch is 

permitted.  



 

Parking Pad Specifications -3-15-11 

 2 
 

 

10. The owner shall remove all organic and deleterious material, landscaping, 

and all excess soil within the designated parking pad area, 

 

11. The owner shall mechanically compact the sub soil to 95% of the maximum 

Standard Proctor density in accordance with ASTM D 698 (all incurred 

expenses to have a materials testing laboratory perform the compaction test 

shall be the responsibility of the owner), 

 

12. The owner shall install a geotextile filter fabric over the compacted soil, and 

install a minimum of  two (2) inches of crushed granite, utilizing only 

natural shades of granite (approved by the City’s Building Official) or any 

pervious material (approved by the City’s Building Official) as wearing 

surface within the entire area of the parking pad.  The crushed granite shall 

be mechanically compacted to provide a smooth and leveled surface,  

 

13. The owner shall ensure that the grade level of the parking pad area is level 

and consistent with all the adjoining right-of-way, 

 

14. The owner shall not allow a parking pad to impede or encroach into any 

roadway or other public improvement, and the City reserves the right to 

remove the parking pad for any public purpose.  The owner shall be solely 

responsible for its replacement. 

 

15.  A permit is required for a parking pad.    

 

 

 

 

 



From: Scott Bounds <  
Sent: Thursday, May 20, 2021 3:33 PM 
To: Susan Blevins <susan.blevins@hilshirevillagetexas.com> 
Subject: RE: Parking Pad requirements 
 
Road shoulder or parking pad? 
 
A highway shoulder is a necessary part of all highways. It is included in the New York State Department 
of Transportation definition of a road section. 
 
A highway shoulder serves several functions: 
 
It serves as a lateral support to the highway pavement. 
It provides a means of protecting the highway surface from the intrusion of water, one of the great 
destroyers of our highways. 
It serves as a safety feature by providing refuge room off the highway pavement surface for disabled 
vehicles and in emergencies for vehicles to avoid head on collisions by oncoming vehicles out of control. 
It provides a partial storage area for snow which we must remove from the pavement to provide the 
traveling public with an acceptable pavement at all times. 
A wide shoulder provides a temporary parking area for people who wish to stop and enjoy the scenic 
vistas so readily available throughout the state. 
Shoulders provide an auxiliary pavement for vehicles where the pavement is narrow. Many of our 
pavements have lanes 10 or 11 feet wide and some of them even narrower. 
Many of our highways have dirt shoulders and we tend to forget they are an important part of the road 
section. These shoulders are no less important to the highway than with higher type pavements because 
our less heavily traveled highways are narrower and the need for an adequate shoulder is even more 
important than with a wider pavement. 
 
Shoulders are often composed of earth as it comes from the surrounding area; from graded materials 
and from graded materials stabilized or held together with a binding agent such as a bituminous 
material, calcium chloride or cement. 
The design of a shoulder must be based upon the available material to be used in the shoulder. This 
availability is often a matter of economics. How much can we spend? 
 
The design must also be based upon the traffic volume of the highway; the pavement width and the 
drainage requirements of the highway. We are frequently limited by available right of way. The right of 
way width on most of our highways is about three rods; however, original dedication records must be 
consulted to verify each highway width. In the cut or fill sections of an average town highway we are 
frequently severely limited by inadequate right of way. 
 
To provide the necessary width for a shoulder in a cut or fill highway section the desirable solution is to 
acquire additional right of way. This preferred solution is sometimes beyond our available funds. A 
desirable minimum transverse cut or fill slope is one vertical to two horizontal. This slope is dependent 
upon materials available. Where this is unattainable we can use a steeper slope. To provide the steeper 
slope we may have to resort to rock protection and in extreme cases to walls of a bin type; to gabions or 
even to concrete or masonry retaining walls. 
 



The width of a shoulder varies with the demands made of the shoulder. This width is usually from 2 to 
10 feet. The transverse slope varies with the type of material in the shoulder. When we refer to 
transverse slope we mean the rate at which the shoulder slopes away from the pavement surface. This 
slope is measured as a ratio of height in inches to a foot of width of the shoulder. Many shoulders are of 
grass and this slope for a properly maintained and mowed surface should be about an inch per foot (8 
%). 
 
A shoulder surface of a graded material treated or maintained in good condition should be about three 
quarters of an inch per foot (6 percent). A high type shoulder having an all-weather treated surface may 
have a transverse slope of about one-half inch per foot (4 %). 
 
Many of our highways have greater slopes than suggested, but for present day higher vehicle speeds 
they are dangerous, for a driver may lose control and be forced off the road section completely. 
 
A shoulder should be composed of material which will allow transverse drainage of the pavement 
foundation. If we provide a dense relatively impervious shoulder we create a bath tub under the 
highway pavement. This can be disastrous as the pavement foundation is inadequate to support 
vehicular traffic. In sub-freezing times we can expect frost heave and frequent total destruction of the 
pavement itself. 
 
In some areas of our State excellent granular material, which drains very well, is readily available but it 
does not possess sufficient internal strength to support the pavement or to provide a surface strong 
enough to support a vehicle. It is too clean. We must provide a material clean enough to drain but dirty 
enough to have the internal structural strength to support the pavement laterally and the vehicle 
wheels on it. Probably not less than ten percent of the material in the shoulder should pass a 200 mesh 
sieve on a gravel shoulder. The gravel under a paved shoulder should have the same gradation as the 
gravel under the main line of the highway. 
 
Most of you do not have the technical facilities to make a gradation determination so I would suggest 
that you must rely on your good common sense. If you have a pavement which has broken up or 
heaved, observe the moisture content of the earth under the pavement foundation and if you notice 
free water you probably have a shoulder which is too dense. The inclusion of gravel in the shoulder 
should improve the shoulder’s ability to drain the pavement foundation. Complete removal and 
replacement of the shoulder may sometimes be necessary to provide proper drainage. 
 
The importance of proper drainage of shoulders and pavements cannot be overemphasized. Failures of 
any portion of a highway structure are usually attributable to a foundation failure caused by erosive 
water. Adequate ditches alongside shoulders must always be provided preferably not less than four feet 
in depth below the pavement surface. Water may apparently be drained from a shoulder bur with many 
of our soils capillary action under the action of traffic will bring water up into the shoulder and 
pavement foundations. This capillary action in some of our soils may be in excess of four feet. Records 
exist of this capillary action in soils of ten or twelve feet. 
 
Vegetation is used to maintain many of our shoulders from erosion. There is a danger in this as the 
vegetation may keep water from draining off the pavement. If this water is allowed to form puddles a 
hazard is developed, a vehicle may skid. In freezing weather ice on the pavement may form and 
vehicular skidding occurs. We have trouble as the courts have consistently found us liable for improper 



maintenance of our shoulders. If we are found liable a very unpopular tax increase will be necessary to 
pay the judgment against the town, county or State we serve. 
 
We must maintain our shoulders to provide adequate transverse drainage and yet at slopes flat enough 
to be safe for vehicular traffic. 
With our earthen shoulders we usually have a problem with finer material washing away to leave stones 
in the surface which gives us a rough undesirable shoulder surface. 
 
The shoulder surface is composed of materials to meet the demands we place upon it. If we want an all-
weather surface which is one which will support the vehicles using the highway at all times, we must 
usually provide a graded and often treated surface. These shoulders reduce the frequency of 
maintenance but we must realize that their maintenance requires a different and more expensive 
maintenance program. This is similar to the problems we face when we upgrade the pavement surface. 
 
A quarry run stone or graded gravel surface of from 2” to 6” in thickness is usually required. Thickness is 
dependent upon the supporting material in the shoulders. Soft clays require more thickness than better 
draining granular soils 
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O R D I N A N C E    NO. 808-2021 

 

 

AN ORDINANCE OF THE CITY OF HILSHIRE VILLAGE, TEXAS 

ADOPTING A SCHEDULE OF FEES TO BE CHARGED FOR SERVICES 

PERFORMED BY THE CITY; PROVIDING A PENALTY NOT TO 

EXCEED $500.00 FOR EACH DAY OF VIOLATION; REPEALING ALL 

ORDINANCES OR PARTS OF ORDINANCES INCONSISTENT OR IN 

CONFLICT HEREWITH; AND PROVIDING FOR SEVERABILITY. 

 

  *  *  *  *  *   

 

NOW THEREFORE, BE IT ORDAINED BY THE CITY COUNCIL OF THE CITY OF 

HILSHIRE VILLAGE, TEXAS: 

 

 

Section 1. The Code of Ordinances of the City of Hilshire Village is hereby amended by 

deleting applicable fees and information provided for in Appendix “A” Fee Schedule, and 

adopting the new schedule of fees for permits and inspections, as provided for Exhibit “A” of 

this Ordinance.   

 

Section 2. Any ordinance or parts of ordinances inconsistent or in conflict with Exhibit “A” 

attached hereto are hereby repealed. 

 

Section 3. Any person who shall violate this Ordinance shall be deemed guilty of a 

misdemeanor and shall be charged in an amount not to exceed $500.00 per violation.  Each day 

of violation shall constitute a separate offense. 

 

Section 4. If any portion of the Ordinance shall be deemed unconstitutional or unenforceable 

by a court of competent jurisdiction, the remaining portions of this Ordinance that are not 

deemed unconstitutional or unenforceable shall remain in full effect. 

 

Section 5. This ordinance shall be effective immediately upon adoption and publication of 

this ordinance or a caption that summarizes the purpose of this ordinance and the penalty for 

violating this ordinance in every issue of the official newspaper for two days, or one issue of the 

newspaper if the official newspaper is a weekly paper, in accordance with Section 52.011 of the 

Texas Local Government Code. 
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Passed and Approved on this the 15th day of July 2021. 

 

 

 

 

Attest: 

 

             

       Russell Herron, Mayor 

 

     _________   

Susan Blevins, City Administrator/City Secretary    
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EXHIBIT “A” 

 

Fee Schedule 



CITY OF HILSHIRE VILLAGE

APPENDIX "A" FEE SCHEDULE

ORDINANCE NUMBER

9

4

4

4

3

1

4

3

2

2

1

MAX # OF 

INSPECTIONS 

INCLUDED

New Residence**

Additions *

Accessory Buildings (prefab) <= 200 sq ft*

$320.00

$1.31/sq. ft.

$1.31/sq. ft.

$280.00

Permit fees include inspections and processing fees.  Any additional inspections not listed will be performed at 

$50.00 per inspection

$1.51/sq. ft.

$280.00

$175.00

$175.00

$80.00

$240.00

Remodels (total square-footage of space, area or 

room)**

Swimming Pools**

Spas (cast in place concrete only)**

APPLICATIONS, PLAN REVIEWS AND PERMIT FEES

RESIDENTIAL BUILDING PERMIT FEES
(permit fee will be doubled if work is started prior to obtaining a permit)

Resubmittal Fee (After two submissions) $300.00

Major Revision of approved plans $100 hr

Additional submittals to drainage plans or 

Revisions of approved drainage plans
$200 hr

Construction Jobsite Maintenance Reinspection $200.00

Drainage Fee (Swimming Pool -Existing house) 

Includes:  Submittal Review, Resubmittal 

Review (one), Final “As Built” Review, Final 

“As-Built” Resubmittal Review (one) of Final 

Review

$1,000.00

Residential Plan Review Fee (Non Returnable and 

is not credited toward permit fee)
50% of permit fee

Drainage Fee (New Construction/Substantial 

Construction) Includes:  Submittal Review, 

Resubmittal Review (one), Final “As Built” 

Review, Final “As-Built” Resubmittal Review 

(one) of Final Review

$1,800.00

FEES

Minimum Fee Alterations/Additions/Remodels**

Fences (non-masonry)*

 Walls - Masonry*

Re-Roofing (over 25% of sq ft surface area)

TYPE OF PERMIT

Stop Work Order Fee $200.00

Cursory Review of Architect or Drainage Plans $200 hr

Accessory Buildings > 200 sq ft* $400.00

Ordinance # 1 l 



CITY OF HILSHIRE VILLAGE

APPENDIX "A" FEE SCHEDULE

ORDINANCE NUMBER

2

3

3

1

3

2

3

1

***Requires signed and sealed engineered plans

$330.00

Parking Pad* $240.00

$240.00

Flatwork > 200 square feet* $380.00

*Subject to Plan Review 

Flatwork <= 200 square feet*

 Demolition 

Foundation repair*

Carport*

Re-inspection

Additional Inspections 

**Subject to Plan Review and fees depending on scope of job

$80.00

$50.00

Culvert* $205.00

Min. Bldg. Permit $160.00

$320.00

$280.00

$50,000 - $99,999.99 Valuation

$1,074.00 for the first $50,000 Plus $8.50 for 

each additional $1,000

$8,200.00 for the first $1,000,000 Plus $5.00 

for each additional $1,000

Commercial Plan Review Fee (Non Returnable and 

is not credited toward permit fee)
65% of permit fee

$10,000 - $24,999.99 Valuation

$250.00 for the first $10,000 Plus $30.00 for 

each additional $1,000

$25,000 - $49,999.99 Valuation

$700.00 for the first $25,000 Plus $15.00 for 

each additional $1,000

$100,000 - $499,999.99 Valuation

$1,500.0 for the first $100,000 Plus $8.00 for 

each additional $1,000

TYPE OF PERMIT FEES INCLUDES INSPECTIONS

$500,000 - $999,999.99 Valuation

$4,700.00 for the first $500,000 Plus $7.00 

for each additional $1,000

$1,000,000 and up Valuation

COMMERCIAL BUILDING PERMIT FEES
(permit fee will be doubled if work is started prior to obtaining a permit)

Commercial building fees are based on a building permit fee and a plan review fee calculation 

utilizing the total valuation of the construction project  All individual trades permits are still 

applicable.  Submitted valuation must be within 10% of the most recent Building Valuation 

Data as published by ICC

$1 - $9,999.99 Valuation $200.00 
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CITY OF HILSHIRE VILLAGE

APPENDIX "A" FEE SCHEDULE

ORDINANCE NUMBER

4

3

1

2

2

2

3

2

4

1

3

3

2

1

1

5

3

3

2

1

1

3

1

1

1

1

2

*Subject to Plan Review 

Water Re-pipe $180.00

MAX # OF 

INSPECTIONS

MAX # OF 

INSPECTIONS

MAX # OF 

INSPECTIONS

(permit fee will be doubled if work is started prior to obtaining a permit)

$160.00

New Residence

Sewer Line Replacement or Repair $180.00

$530.00

TYPE OF PERMIT

$380.00

$280.00

$240.00

$320.00

$180.00

$50.00

New Residence

Remodel/Addition

Swimming Pool

Irrigation Systems

Fire Sprinkler Systems*

Change Out Water Heater

$80.00

$180.00

$180.00

Gas Line/Gas Meter (GTO)

Sewer Disconnect

FEES

TYPE OF PERMIT

ELECTRICAL PERMIT FEES
(permit fee will be doubled if work is started prior to obtaining a permit)

$50.00

MECHANICAL PERMIT FEES
(permit fee will be doubled if work is started prior to obtaining a permit)

PLUMBING PERMIT FEES

Remodel/Addition

Meter Loop, rebuild service (TCI)

Outside Lighting

Swimming Pool 

Electric Gate (Plan review fee may apply)

Accessory Building

Generator Electric

Generator Electric w/slab

Re-inspection

New Residence

Additions

HVAC Replacement 

$330.00

TYPE OF PERMIT

Remodel/Addition

FEES

$405.00

$240.00

$160.00

$205.00

$2,650.00

$205.00

$330.00

$80.00

$50.00

$160.00

Additional Inspections 

Min. Elec. Permit

Re-inspection

Additional Inspections

Min. Plumbing Permit

FEES

$405.00

$330.00

$170.00

$205.00

$80.00

$160.00

Re-inspection

Additional inspections

Min. Mech. Permit

$205.00

Generator Gas Line $280.00
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CITY OF HILSHIRE VILLAGE

APPENDIX "A" FEE SCHEDULE

ORDINANCE NUMBER

3

2

3

4

*Subject to Drainage Plan Review Fee and requires signed and sealed engineered plans

Yard Drainage (New Construction, Additions, Accessory 

Structure(>200 sq ft) and Swimming Pools)* $460.00

DRAINAGE AND YARD PERMIT FEES

** May be subject to Drainage Plan Review Fee
***Signed and sealed engineered plans approved by Harris County Flood Control and City of Hilshire 

Village Engineer

Yard Drainage (Minor Improvements to existing drainage 

system)** $240.00

Erosion Control*** $980.00

$320.00

Changes to yard (from grass to alternate surface material 

that includes more than 50% of lot  area)**

Ordinance # 4 l 



CITY OF HILSHIRE VILLAGE

APPENDIX "A" FEE SCHEDULE

ORDINANCE NUMBER

1

*Subject to Plan Review 

1

1

CONTACT CITY OFFICE FOR PRICING BASED ON SIZE AND LOCATION OF METER

COMMERCIAL USE/OCCUPANCY

REPLAT APPLICATION 

SPECIFIC USE PERMIT

ADVERTISING COST OF PUBLIC HEARING 

PLUS $25 PLUS LEGAL & ENGINEERING  

FEES

ADVERTISING COST OF PUBLIC HEARING 

PLUS $25 PLUS LEGAL & ENGINEERING  

FEES

ADVERTISING COST OF PUBLIC HEARING 

PLUS $25

APPLICATION FEES

Dumpster

TYPE OF APPLICATION

*Tree Survey With Drawing - Disposition Plan (approved by City)- If tree dead or diseased, the $25 permit fee 

shall be waived

WATER METERS

MISC. PERMIT FEES
(permit fee will be doubled if work is started prior to obtaining a permit)

TYPE OF PERMIT FEES MAX # OF 

INSPECTIONS

Commercial Sign* $160.00

$25.00

SUBDIVISION PLAT APPLICATION

$250.00 

$25.00

FEES

Pod

(permit fee will be doubled if work is started prior to obtaining a permit)

TYPE OF PERMIT FEES MAX # OF 

INSPECTIONS

Tree removal for New Construction* $25.00

Tree removal - No Construction* $25.00

TREE REMOVAL PERMIT FEES
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CITY OF HILSHIRE VILLAGE

APPENDIX "A" FEE SCHEDULE

ORDINANCE NUMBER

783-2019

9

4

4

4

3

4

3

2

2

1

Stop Work Order Fee $200.00

Drainage Fee (New Construction/Substantial 

Construction) Includes:  Submittal Review, 

Resubmittal Review (one), Final “As Built” 

Review, Final “As-Built” Resubmittal 

$1,500.00

Permit fees include inspections.  Any additional inspections not listed will be performed at $50.00 per 

inspection

FEES

Minimum Fee Alterations/Additions/Remodels*

Fences (non-masonry)*

 Walls - Masonry*

Re-Roofing

TYPE OF PERMIT

APPLICATION AND PROCESSING FEE (ALL PERMITS)

$80.00

RESIDENTIAL BUILDING PERMIT FEES
(permit fee will be doubled if work is started prior to obtaining a permit)

Resubmittal Fee (After two submissions) $300.00

Major Revision of approved plans $100 hr

Additional submittals to drainage plans or 

Revisions of approved drainage plans
$200 hr

Construction Jobsite Maintenance Reinspection $200.00

Processing Fee (applies to all permits)

Drainage Fee (Swimming Pool -Existing 

house) Includes:  Submittal Review, 

Resubmittal Review (one), Final “As Built” 

Review, Final “As-Built” Resubmittal 

$1,000.00

Residential Plan Review Fee (Non Returnable 

and is not credited toward permit fee)
50% of permit fee

$1.51/sq. ft.

$700.00

$95.00

$95.00

$320.00

$160.00

Remodels (total square-footage of space, area or 

room)*

Swimming Pools*

Spas (cast in place concrete only)*

MAX # OF 

INSPECTIONS 

INCLUDED

New Residence*

Additions *

Accessory Buildings*

$240.00

$1.31/sq. ft.

$1.31/sq. ft.

$200.00

Ordinance # 783-2019 1 Adopted by City Council 06/06/19



CITY OF HILSHIRE VILLAGE

APPENDIX "A" FEE SCHEDULE

ORDINANCE NUMBER

783-2019

2

3

1

3

2

3

3

1

COMMERCIAL BUILDING PERMIT FEES
(permit fee will be doubled if work is started prior to obtaining a permit)

Commercial building fees are based on a building permit fee and a plan review fee 

calculation utilizing the total valuation of the construction project  All individual trades 

permits are still applicable.  Submitted valuation must be within 10% of the most recent 

Building Valuation Data as published by ICC

$1 - $9,999.99 Valuation $160.00 

$10,000 - $24,999.99 Valuation

$250.00 for the first $10,000 Plus $30.00 for 

each additional $1,000

$25,000 - $49,999.99 Valuation

$700.00 for the first $25,000 Plus $15.00 for 

each additional $1,000

$50,000 - $99,999.99 Valuation

$1,074.00 for the first $50,000 Plus $8.50 for 

each additional $1,000

$100,000 - $499,999.99 Valuation

$1,500.0 for the first $100,000 Plus $8.00 for 

each additional $1,000

TYPE OF PERMIT FEES INCLUDES INSPECTIONS

$500,000 - $999,999.99 Valuation

$4,700.00 for the first $500,000 Plus $7.00 

for each additional $1,000

$1,000,000 and up Valuation

$8,200.00 for the first $1,000,000 Plus $5.00 

for each additional $1,000

Commercial Plan Review Fee (Non Returnable 

and is not credited toward permit fee)
65% of permit fee

Flatwork <= 200 square feet*

 Demolition 

Foundation repair**

Generator*

Carport*

Re-inspection

Additional Inspections 

**Requires signed and sealed engineered plans

$80.00

$50.00

$240.00

Culvert $125.00

Min. Bldg. Permit $80.00

Flatwork > 200 square feet* $300.00

*Subject to Plan Review Fee

$160.00

$240.00

$200.00

$250.00
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CITY OF HILSHIRE VILLAGE

APPENDIX "A" FEE SCHEDULE

ORDINANCE NUMBER

783-2019

4

3

1

2

2

2

3

2

4

1

3

3

2

1

1

5

3

3

2

1

1

1

3

2

1

1

1

2

*Subject to Drainage Plan Review Fee and requires signed and sealed engineered plans

Yard Drainage (New Construction/Substantial 

Construction )*, ** $200.00

Re-inspection

Additional Inspections

Min. Plumbing Permit

FEES

$325.00

$250.00

$90.00

$125.00

$80.00

$80.00

Re-inspection

Additional inspections

Min. Mech. Permit

$125.00

$125.00

$185.00

$125.00

$250.00

$80.00

$50.00

$80.00

Additional Inspections 

Min. Elec. Permit

$50.00

MECHANICAL PERMIT FEES
(permit fee will be doubled if work is started prior to obtaining a permit)

PLUMBING PERMIT FEES

Remodel/Addition

Meter Loop, rebuild service (TCI)

Outside Lighting

Swimming Pool 

Electric Gate (Plan review fee may apply)

Accessory Building

Generator Electric

Generator Electric w/slab

Re-inspection

New Residence

Additions

HVAC Replacement 

$250.00

TYPE OF PERMIT

Remodel/Addition

FEES

$325.00

$160.00

$80.00

TYPE OF PERMIT

ELECTRICAL PERMIT FEES
(permit fee will be doubled if work is started prior to obtaining a permit)

$450.00

TYPE OF PERMIT

$300.00

$200.00

$160.00

$200.00

$100.00

$50.00

New Residence

Remodel/Addition

Swimming Pool

Irrigation Systems

Fire Sprinkler Systems***

Change Out Water Heater

$80.00

$100.00

$100.00

Gas Line/Gas Meter (GTO)

Sewer Disconnect

Yard Drainage (Minor Improvements to existing 

drainage)*, **

FEES

** May be subject to Drainage Plan Review Fee

***Subject to Plan Review Fee

Water Re-pipe $100.00

MAX # OF 

INSPECTIONS

MAX # OF 

INSPECTIONS

MAX # OF 

INSPECTIONS

(permit fee will be doubled if work is started prior to obtaining a permit)

$160.00

$80.00

New Residence

Sewer Line Replacement or Repair $100.00

Ordinance # 783-2019 3 Adopted by City Council 06/06/19



CITY OF HILSHIRE VILLAGE

APPENDIX "A" FEE SCHEDULE

ORDINANCE NUMBER

783-2019

1

*Subject to Plan Review Fee 

1

1

CONTACT CITY OFFICE FOR PRICING BASED ON SIZE AND LOCATION OF METER

COMMERCIAL USE/OCCUPANCY

REPLAT APPLICATION 

SUBDIVISION PLAT APPLICATION

$250.00 

$25.00

FEES

Pod

(permit fee will be doubled if work is started prior to obtaining a permit)

SPECIFIC USE PERMIT

ADVERTISING COST OF PUBLIC HEARING 

PLUS $25 PLUS LEGAL & ENGINEERING  

FEES

ADVERTISING COST OF PUBLIC HEARING 

PLUS $25 PLUS LEGAL & ENGINEERING  

FEES

ADVERTISING COST OF PUBLIC HEARING 

PLUS $25

APPLICATION FEES

Dumpster

TYPE OF APPLICATION

*Tree Survey With Drawing - Disposition Plan (approved by City)- If tree dead or diseased, the $25 

permit fee shall be waived

**If a tree is removed because it is dead or deceased, the $25 permit fee shall be waived

WATER METERS

MISC. PERMIT FEES
(permit fee will be doubled if work is started prior to obtaining a permit)

TYPE OF PERMIT FEES MAX # OF 

INSPECTIONS

Commercial Sign* $75.00

$25.00

TREE REMOVAL PERMIT FEES

TYPE OF PERMIT FEES MAX # OF 

INSPECTIONS

Tree removal for New Construction* $25.00

Tree removal - No Construction** $25.00

Ordinance # 783-2019 4 Adopted by City Council 06/06/19



Square footage
BBG Proposed @ .95% 1922  $              1.15 2,204.77$  1,102.39$  3,307.16$  

BBG Proposed @ 1% 600  $              1.21 724.50$     362.25$     1,086.75$  

Current $100,000 - 

$499,999.99
 $   209,600.00 1,157.19$  578.59$     1,735.78$  

Square footage

BBG Proposed @ .85% 1922  $              1.03 1,972.69$  986.35$     2,959.04$  

BBG Proposed @ 1% 270  $              1.51 407.53$     203.77$     611.30$     

Current  $     35,000.00 354.40$     177.20$     531.60$     

Meadows Place

Meadows Place Remodel











CITY OF HILSHIRE VILLAGE
COMPLAINT FORM

Date 
Notified

Person Taking 
Call

Resident Reporting 
Problem

Complaint/Issue Address of Concern Action Results
Date 
Resolved

3/8/19 Susan Blevins Alan Wolfe

The street sign at the intersection of Pine 
Chase Dr. and Pine Chase Grove on the 
West side of the street has been 
damaged.

Pine Chase Dr & 
Pine Chase Grove 
intersection

We will need to order a new pole.

Contractor will weld extension on to 
existing pole underground. Purchase order 
has been issued.
Sent contractor email asking for work to be 
done ASAP. 
Contractor has started scheduling jobs 
again and we are on their list. 
Contractor was unresponsive, HDR 
Engineering is taking over the project. 

12/12/19 Cassie Stephens Ana Short

The yield and street sign have not been 
replaced at the intersection yet. There is 
jagged metal sticking out of the ground 
and two holes that someone almost fell 
into this weekend. She said they have 
been putting boards and plywood over 
the area but the trash crew keeps 
collecting it. She is worried because she is 
liable for injuries on her property and is 
asking for the holes to be filled and 
remaining metal sticking up from the 
ground be removed. 

Pine Chase Grove 
Intersection

Contractor will weld extension on to 
existing pole underground. Susan placed a 
City cone over the metal and holes. Placed 
an order with the vendor to install.

Purchase order has been issued. 
Requested contractor to start as soon as 
possible. 
Contractor has started scheduling jobs 
again and we are on their list. 
Contractor was unresponsive, HDR 
Engineering is taking over the project. 

2/11/20 Cassie Stephens Javier - HDR Engineering
Illegal parking pad installed without 
permit.

8210 Burkhart
Emailed property owner with sections of 
ordinance in violation. Asked for plan to 
achieve compliance.

Property owner said he would have the 
rocks removed from the ditch but wants to 
seek a variance for the parking pad 
considering the existing terrain and 
material choices. 
Susan will discuss with council. 

9/23/20 Susan Blevins Yvonne Andrews
Guardrail on Westview was damaged by a 
vehicle a while back. 

Westview, in front of 
8399

Cassie submitted a 311 request to Houston, 
service request number is 101004293652

Received response that they do not 
operate in Hilshire Village, Cassie sent back 
that it is Houston's right-of-way. Case was 
escalated after email response from Cassie 
that Houston is responsible for the area. 
Case was closed stating no safety hazard 
found, did not find any type of damage to 
the permanent barricade over the 
crosswalk sidewalk at the location. Susan 
requested that a supervisor call her to 
discuss. 
Houston is unresponsive, Cassie will re-
submit the request and try to get a 
supervisor. 
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CITY OF HILSHIRE VILLAGE
COMPLAINT FORM
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3/9/21 Susan Blevins Inframark Fire hydant at 1257 Archley was leaking 1257 Archley Dr. 
Inframark decomissioned fire hydrant Susan 
called Fire Department

Inframark supervisor is checking the fire 
hydrant since this is the second time leaks 
have been reported. Hydrant was replaced. 

6/9/2021

5/10/21 Cassie Stephens Paul Maddock

Over the weekend there was a large truck 
that pulled the overhead utility lines to 
the ground. A neighbor has pictures of 
the truck. CenterPoint was called but they 
said it wasn't their lines, Comcast needs 
to repair. 

Ridgeley near Wirt 
intersection

Cassie will monitor the area, if repairs are 
not made within the next 7-10 business 
days then she will contact Comcast. 

No downed wires were seen when I drove 
through. 

6/8/2021

5/12/21 Cassie Stephens Martha Reid
Sewage smell coming from neighbor's 
yard, saw a pipe and water flowing. 

1209 Pine Chase
Cassie asked Inframark technician James to 
investigate. 

Issue was coming from homeowner's lift 
station. Susan contacted the homeowner to 
inform him that he had an issue and needs 
to call a plumber for repairs. She provided 
the name of the company that pulled a 
permit to install the system.

5/12/2021

5/12/21 Susan Blevins Sherri Green Neighbor is cutting down big trees. 1253 Archley Dr

Cassie drove to the house, tried to speak 
with the contractor but they didn't speak 
english. It appeared that they were only 
trimming trees, did not see any trees down 
or evidence of a recent cut. 

Neighbor provided photos but it is unclear 
what was cut. Susan left a voicemail for the 
homeowner. Homeowner said they only 
trimmed. 

5/12/2021

5/12/21 Cassie Stephens Cassie Stephens Grass overgrown at vacant house. 1326 Ridgeley Dr
Cassie emailed the homeowners asking 
when they will have the lawn mowed. 

Homeowners contacted a company to take 
care of it. 

5/17/2021

5/13/21 Susan Blevins Robert Byrne
Painter was improperly disposing of paint 
across the street. 

1306 Bridle Spur
Susan emailed the homeowner notifying of 
the violation. 

Homeowner said she would remedy. 
Activity ceased. 

5/13/2021

5/20/21 Susan Blevins Lavrentieva
Water line break, isolation valve will not 
turn. 

1307 Glenhilshire

Susan contacted Inframark. Water will need 
to be shut off for Bridle Spur, Glenhilshire, 
and Pine Chase Grove while repairs are 
being made. 

Cassie sent an email to the citizens who live 
in those 3 areas. 

5/20/2021

5/20/21 Cassie Stephens Bravenec
Trash was not collected either day this 
week, can is now overflowing. 

8010 Burkhart
Cassie emailed Luis with WCA asking him to 
send a truck either today or tomorrow. 

Luis said he would send a truck tomorrow 
and talk to the driver about why that house 
is being missed. 

5/21/2021

5/20/21 Susan Blevins Scott Hunsaker Trash was not collected. 7910 N Villa Ct Susan contacted Luis with WCA. Trash was collected. 5/24/2021

5/26/21 Susan Blevins Bill Swann Water cut off housing is broken. 1326 Ridgeley Dr Susan contacted Inframark to make repairs. Inframark responded and made repairs. 5/26/2021

5/26/21 Susan Blevins Tam Osentowski
CenterPoint work disrupted the grass in 
the right-of-way. 

1230 Glourie Dr
Susan advised that CenterPoint should be 
making repairs, though it might take a 
couple days. 

5/27/21 Susan Blevins Randy Keys
Water shut off valve is hard to turn, 
needs repair. 

3 Hickory Shadows
Susan asked Inframark technician Mickayla 
to investigate.

Inframark responded and made repairs. 5/28/2021

6/3/21 Cassie Stephens Zandra Anderson Trees being cut down without a permit. 8218 Mallie Ct
Cassie left a voicemail for the homeowner 
asking what kind of work they are doing at 
the vacant lot. 

Only trimming was performed. 6/3/2021
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City Hall 

 
Area (Estimated) 2,200 ft2. 

Building Components  Brick building, pitched shingled roof. 

Typical Lighting Fixtures T8 linear fluorescent fixtures in offices and hallways, High Intensity 
Discharge (HID) fixtures in the courtroom, LED exterior wall packs. 

HVAC Split DX units with natural gas heating. 

Controls Programmable Thermostats. 
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Power Factor 
The power factor is equal to the ratio of the actual power being used by a facility to the apparent power 
that the utility provider must make available. When the apparent power (kVA) demand from the provider 
is significantly greater than what is actually necessary, the power factor is low, and a penalty is incurred.  

Load Factor 
For analyzing a facility's electrical demand from month to month, it is useful to calculate the load factor. 
The load factor is equal to the average demand divided by the peak demand for a given period and 
represents the consistency of a facility's energy usage. That is, 

 

 
 

 
Typical load factors vary depending on facility type and operating hours, as well as season and building 
efficiency. An average value for a single-shift building is around 30%. In general, an excessively low load 
factor means higher demand peaks than total consumption would indicate, and thus higher than necessary 
demand charges. Excessively high load factors indicate more constant energy usage, suggesting equipment 
is not being shut down when it could be. The following plot show the monthly load factors at each 
applicable facility. 

 
Figure 6. City Hall 

baseline electrical load factor data. 

Note: October 2020 - February 2021 had zero metered demand and so load factor could not be calculated 
for those months.   
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Figure 9. Hail guards on Split-DX units at the City Hall. 

Inspect and Repair Insulation on Refrigerant Lines 
During the site visits it was noted that refrigerant lines have well maintained insulation. Proper insulation 
minimizes heat transfer on the line and increases system efficiency. Figure 10 shows an example of well-
maintained insulation at the City Hall. 

 
Figure 10. Well maintained insulation 
 on refrigerant lines at the City Hall. 
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X. Capital Improvement 

This section is intended to describe the capital improvement projects that have energy savings 
opportunities but cannot be justified solely based on the potential energy savings alone. 

Install Occupancy Sensors 
The City should consider installing occupancy sensors to improve control of interior lighting. Occupancy 
sensors will help ensure lights are only on when the space is occupied. It is estimated the cost of installation 
for occupancy sensors at the City hall is approximately $1500 - $2000. Please note these estimates are 
based on a preliminary assessment and may not payback on energy savings alone. Exact sensor locations, 
technology (Infrared, Ultrasonic, etc.) and quantity can be determined during a detailed energy assessment 
or design phase. In general, enclosed areas with intermittent use are typically good candidates (e.g. offices, 
break rooms and conference rooms).  

Wi-Fi Thermostat 
It was noted that the City Hall HVAC units rely on scheduled programmable thermostats. It is recommended 
that the City consider installing web-based, networked thermostats to provide improved control of the air 
conditioning systems. Networked thermostats are a good option for facilities where limited unit controls 
such as start/stop, and scheduling is desired. Networked thermostats will also allow for remote 
temperature adjustments and could be monitored remotely using a web-based portal. 
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The cost and payback represented above do not include potential rebate(s) from the Utility Service 
Provider; the City should consult with a Utility representative for possible rebates. Cost estimates are based 
on a report published in September 2018 by NREL, titled U.S. Photovoltaic System Cost Benchmark: Q1 
2018, plus adjustment for site conditions. Cost estimates include hardware (module, inverter, rack, balance 
of systems), installation labor, and EPC (engineering, procurement, and construction) overhead and 
development costs. The estimated lifetime of a solar panel arrays is around 25 years. Site specific cost 
considerations such as structural load analysis and extreme-weather-rated roofing mounts must also be 
considered in the design phase.  

It should be noted that due to the extended payback of Solar PV arrays, it is recommended that the City 
consult with roof quality contractors to determine the quality and estimated remaining useful life of any 
roofs where solar is proposed. It is not recommended to install Solar PV arrays if the roof is planned for 
replacement before the payback of the Solar PV arrays. Having PV arrays on the roof would significantly 
increase the cost of roof replacements as all the arrays would have to be removed from the roof and 
reinstalled following roof construction completion. A detailed level analysis would be used to determine 
exact solar PV array configuration, solar PV panel selection, inverter selection, costs, kWh reduction, 
monthly peak demand reduction, and resultant savings. Installing a solar panel array would likely reduce 
the peak monthly demand (kW) with appropriate demand management strategies.  

Due to the high upfront costs and extended payback periods of installing on-site solar generation, the City 
may also consider solar Power Purchase Agreements (PPA) with a solar developer. These contracts allow 
the City to benefit from an attractive $/kWh rate with no upfront installation costs. For more information 
on implementing solar via PPA see Appendix B. 
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Energy Purchase - The City will be responsible for negotiations and purchase of energy required for both 
current and projected future needs.  Plans for the purchase and distribution (if necessary), of energy for 
existing and planned facilities will be coordinated with energy conservation in mind. 
 
Systems/Equipment Purchase - Minimum efficiency levels of each major system and equipment type shall 
be established by the City. All new equipment purchased by the City must have an Energy Star rating. 
 
Education - The City will be responsible for communicating policy, distributing educational information 
about measures implemented, and providing the consistent stream of communication needed to keep 
energy efficiency as one of the major concerns of the City.   
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and air systems, separate treatment of outside air for ventilation with energy recovery, and high efficiency 
plumbing fixtures for additional water savings.  

Alternative Energy Sources 
Pursue cost effective applications of alternative energy sources including, but not limited to, PV Solar 
Arrays, Solar Water Reheat, and alternative fuels. 

Establish a Water Management Program 
The City should also establish a program to reduce water consumption. The following conservation 
measures should be employed: 
 

1. Investigate the use of water conserving faucets and toilets in all new and existing facilities.  
2. Utilize water-pervious materials such as gravel, crushed stone, open paving blocks or previous 

paving blocks for walkways and patios to minimize runoff and increase infiltration.  
3. Employ Xeriscaping, using native plants that are well suited to the local climate, that are 

drought-tolerant and do not require supplemental irrigation.  
4. Utilize drip irrigation systems for watering plants in beds and gardens.  
5. Install controls to prevent irrigation when the soil is wet from rainfall.  
6. Establish a routine check of water consuming equipment for leaks and repair equipment 

immediately. 



https://comptroller.texas.gov/programs/seco/funding/loanstar/guidelines.php
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The following chart illustrates the Technical Review process for Applicants, based on available funds 
that are not already committed (Note these reviews are done by SECO at no cost to the borrower): 
 

  
 

Design-Bid-Build, Design-Build, ESPCs and Commissioning Projects 

After a SECO Loan Agreement has been executed, Borrower can begin the process of designing and 
implementing the projects identified in the report. The following chart illustrates the Construction 
Review process for Applicants, 
 

  
 

After submittal of the Final Completion Report to SECO and the final reimbursement request is made, the 
Borrower will request a Loan Repayment Schedule from SECO. The Loan Repayment Schedule will contain 
the outstanding loan balance, the term of the loan and the schedule of quarterly payments to SECO. 

Should the City decide to pursue LoanSTAR funding for implementation of any of the project 
recommendations in this report, Appendix G may also assist in that regard. A sample LoanSTAR application 
from a recent NOLFA is provided with some tips on completing it using the information from this 
preliminary assessment. Note that the example form provided is for reference only from a previous round 
of funding, and certain fields, requirements, and point criteria are subject to change. The City is 
encouraged to use this general guide along with information from SECO on the specific NOLFA in question. 
Updated application materials and information for the latest NOLFA are posted on the SECO website as 
they are released at http://www.seco.cpa.state.tx.us/funding/. Orientation webinars are typically also 
provided by SECO at this address to review the process and field any NOLFA-specific questions. 

For additional information regarding the LoanSTAR program see Appendix G and please 
contact: 

 
John Kyere, CTCM, MA 

SECO, Data Analysis & Transparency Division 
John.Kyere@cpa.texas.gov 

(512)-463-4867  

   

  

 
 

 

 
 

 

 

 

 

 
 

  

 

http://www.seco.cpa.state.tx.us/funding/


https://comptroller.texas.gov/programs/seco/funding/


http://www1.eere.energy.gov/wip/eecbg.html
http://www.dsireusa.org/
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APPENDIX A 
 

ENERGY LEGISLATION 
(SB898, SB924, AND SB300)  

*Please note this Appendix is provided for historical reference only 

 



http://www.legis.state.tx.us/BillLookup/Text.aspx?LegSess=81R&Bill=SB300
http://www.legis.state.tx.us/BillLookup/Text.aspx?LegSess=81R&Bill=SB300
http://www.statutes.legis.state.tx.us/Docs/ED/htm/ED.11.htm#11.1513
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