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AGENDA  

M&CC Public Meeting 

City Hall, Cumberland, MD 21502 

 

DATE:    July 05, 2022 

 

 

OPEN SESSION – 6:15 P.M. 

Pledge of Allegiance 

Roll Call 

Presentations 

1. Presentation of awards given in recognition of employee career milestones 

Director's Reports 

(A) Administrative Services 

1. Administrative Services monthly report for April, 2022 

Public Hearings 

1. Public Hearing - to consider a Zoning Text Amendment (ZTA #22-02) to amend Section 25-

101(b)(5) of the Code, entitled Establisment of Zoning Districts, to expand permitted uses to 

include dwelling units and mixed uses and to provide the same clarification in the Use 

Regulations Table (Section 25-132) 

New Business 

(A) Orders (Consent Agenda) 

1. Order 27,031 - authorizing that the provisions of City Code Section 11-113 be lifted to 

allow open containers of alcohol within a defined area of the downtown on Friday, July 

8, 2022, from 5:00 p.m. until 10:00 p.m. for the Fade to Blue / Friday After Five event; 

notwithstanding, that open glass containers shall not be allowed 

2. Order 27,032 - authorizing the Chief of Police to enter into an agreement with the 

Maryland Highway Safety Office to receive FY23 Pedestrian Safety Grant funding in the 



amount of $1,000 for officers to work pedestrian safety patrols during the months of 

September and October, 2022.  

3. Order 27,033 - approving a sole source contract with Belt Paving, Inc. to pave Queen 

City Drive (Winston St.) and Virginia Avenue for the estimated lump sum cost not to 

exceed $74,613.30 

4. Order 27,034 - approving the sole source proposal of Optimize Renewables to complete a 

feasibility study for micro-grid technology at the Water Reclamation Facility in the 

amount not to exceed $100,000, reimbursable via MEA Grant No. 2022-04-518S1 

5. Order 27,035 - authorizing execution of a second Amendment to Programmatic 

Agreement with the MD State Historic Preservation Office regarding the review of 

Community Development Block Grant (CDBG) projects, to extend the current agreement 

for an additional five (5) years, through May 9, 2027 

6. Order 27,036 - accepting the proposal from CBIZ Insurance Company to provide Public 

Officials Liability Insurance through ACE American Insurance Company for the period 

July 1, 2022, through July 2, 2023, for the amount not to exceed $25,067 

7. Order 27,037 - adopting a Vehicle Use Policy for all City employees and in addition to 

the requirements of the Cumberland Police Department Take Home Vehicle Program 

Public Comments 

All public comments are limited to 5 minutes per person 

Adjournment  



File Attachments for Item:

. Administrative Services monthly report for April, 2022



Administrative Services Monthly Report for April, 2022 
 

 

 

 

July 5, 2022 

 

Honorable Mayor and City Council 

City Hall 

Cumberland, Maryland 21502 

 

 

Dear Mayor and City Council Members: 

 

The following report is submitted by the Department of Administrative Services for the month of April, 2022. 

 

 

 

 

 

 

 

Information Technology Department 
April 2022 

 

 

 

 

Statistics 

 

199 new help desk requests 

 177 help desk requests resolved 

 

 

Activities 

 

Major department initiatives in the past month include: 

 

● Continue making changes to update our network environment and improve security 

● Continue process for firewall migration project 

● Continue working on police mobile data terminal updates 

● Continue working with CivicPlus on website refresh 

 

 

 

 

 



 

Parks and Recreation 

April 2022 

Diane Johnson, Director 

 

Reservations for the Six covered Pavilions at Constitution Park continue to be made for the 2022 season.  

Rental Fees are $ 100.00 for the Large Pavilion and $ 75.00 for the Small Pavilion. 

11 Pavilions were reserved and used for the Month of April. 

 

Field and court usage for the month of April: (Weather was unsettled not allowing for field maintenance to 

begin on time) 

 

Middle School 

Washington Middle School – Girls Softball (Practice only at Northcraft) 

 

Tennis Teams: 

Bishop Walsh Boys – Park Courts 

 

Practices  

Dapper Dan League began practices at Long and Al Abrams Fields 

The Girls Softball League at Cavanaugh and Nonnennamann  

 

Travel Football League -Western MD Elite Team sponsored a Pee Wee Football Tournament using Three Fields 

at Mason Sports Complex – April 8,9 & 10 

 

Adult Leagues at Mason Complex 

 Leagues began practice in April:  

Coed Softball League  

Industrial League 

 

Tournament  

Co-ed Softball Tournament – April 23 

 

Arbor Day Celebration - at Constitution Park - Afterschool program students will participate on April 6 &7 at 

Constitution Park – Shade Tree Commission, MD forestry service, City Departments, Allegany County BOE, 

University of MD Extension, all coordinated the event. 

 

Annual Easter Egg Hunt – The traditional Egg Hunt retuned to Constitution Park after two years of Covid 19 

restrictions were lifted. The event was planned by FSU Recreation Intern Zaina Kaikai.  The event was a 

success with over 300 children registered for the event.  2000 plastic candy filled eggs were found by the 

participants.  The 4H older youth and Hare Raisers form the Allegany Extension assisted with the event.  The 

Easter Bunny made an appearance.  

 

Meetings attended: 

 Regular Monthly Meeting of Recreation Advisory Board – April 4 

 Pool Test and Interview – FSU – April 9 

 Walk Through Meeting for Park Concession Stand – Bid for operation 

 Online Meeting/Training – Youth Camp Directors training. 



 

Areas of work 

 Park Pool 2022 season –  

 Lifeguard interviews and hiring of pool staff 

 POS application of 2023 project request  

 Planning for Summer seasonal programs and events 

 Pavilion Reservation (online with Citizenserve and Phone calls)  

 Day Camp program planning 

 Work related to Concession stand at the Park Pool seasonal operation. 

 

Upcoming – for May  

 Web training for Summer lunch program 

 Day of Caring and Sharing – Friday May 13 – Park Clean-up project 

 Memorial Day opening of Park Pool 

 

 

 

 

Community Development Report 
April 2022 

Kevin Thacker, Code Compliance Manager 
 

 
 

CODE COMPLIANCE 
 

Noted Activity: 

(top projects) 

 

Code Enforcement Activity: 

27 new cases received – 15 of those are still open 

5 violation were found 

20 cases have been resolved 

 

  
 

 



 

Permits/Reviews & Rental Licenses: 

61 Total Permits/Reviews were issued 

45 Rental Inspections were completed 

 

 

Building Miscellaneous Occupancy Signage 

Residential .......... 4 Residential ........ 15 Residential .......... 3 Commercial ........ 4 

Commercial ........ 3 Commercial ........ 2 Commercial ........ 2 Commercial ........ 0 

 

Electrical Plumbing Utility Demolition 

Residential .......... 8 Residential .......... 1 Residential .......... 0 Residential .......... 2 

Commercial ........ 3 Commercial ........ 2 Commercial ........ 0 Commercial ........ 0 

 

Public ROW Rental Licences Rental Inspections  

Residential .......... 7 Residential ........ 14 Pass .................... 44 

Commercial ........ 0 Commercial ........ 0 Fail........................ 1 

 

 

Plans, Reviews, Amendments and Appeals Certificates of Appropriateness 

(ZA, RPR, SR, ZMA, ZTA, SRA) Issued ................... 4 

(Type) ZTA Issued (was City’s) ................. 1 Request for Change/Amendment 

 Issued ................... 0 

 

 

Revenue from ‘Issued’ Permits/Reviews: 

Building Permits ........................................................ $4,943.00 

Miscellaneous Permits ................................................... 255.00 

Occupancy Permits .......................................................... 75.00 

Sign Permits .................................................................... 230.50 

Utility Permits..................................................................... 0.00 

Plan reviews, Amendments & appeals .........................   0.00 

Zoning Classification Détermination (info request)...... 0.00 

Municipal Infractions (citations) ...................................... 0.00 

Certificates of Appropriateness ................................... 120.00 

Rental Licenses (new & renewals .................................... 0.00 

Paid Rental Inspection Requests ...................................... 0.00 

TOTAL  ...................................................................... $8,623.50 

 

Demolition Bonds Collected .................................... $3,000.00 

 

 

 

 

 

 

 

 



Community Development Programs 
April 2022 

Lee Borror, Senior Community Development Specialist 

 

 

Community Development Block 

Grant (CDBG) Monthly Activity 

April 

2022 

Report 

Original 

Bud ERR Contract 

Lifetime 

Funds Exp   

Project Year Orig. Budget     Expended Remain 

2019 Slush (Final) Fire Dept  2019 $5,659.63     $0.00 $5,659.63 

2019 Total Funds   $5,659.63 ERR Contract Expended $5,659.63 

Baltimore Street Redesign 2020 $402,700.00 x Released $0.00 $402,700.00 

HRDC Emergency Homeless 

Prevention 2020 $25,000.00 x x $20,247.17 $4,752.83 

Admin 2020 $110,065.20 x x $77,821.64 $32,243.56 

Constitution Park Inclusive 

Playground Ph 2 2020 $65,000.00 x x $64,201.40 $798.60 

HRDC Transitional Homeless 

Shelter Fire Dept/Con Pk 2020 $6,000.00 x x $0.00 $6,000.00 

2020 PI Slush (final as of July 

2021) Con Pk 2020 $66.40     $0.00 $66.40 

2020 Grant Totals   $773,785.60     $327,196.61 $446,561.39 

Balt Street Redesign/Queen 

City/South Str 2021 $232,721.00 x     $232,721.00 

HRDC Rental Rehabilitation 2021 $19,300.00 x   $0.00 $19,300.00 

YMCA Riverside 

Dehumidification 2021 $200,368.00 x x $177,167.00 $23,201.00 

Admin 2021 $126,426.00 x   $52,272.57 $74,153.43 

Ind Cost 2021 $15,120.00 x   $7,107.75 $8,012.25 

Fair Housing 2021 $8,454.00 x   $4,244.20 $4,209.80 

YMCA Gilchrist HVA Repl. Ph 2 2021 $48,520.00 x   $48,519.00 $1.00 

AHEC Emergency Dental Access 2021 $4,000.00 x x $4,000.00 $0.00 

Assoc. Char Long Term 2021 $4,000.00 x x $1,560.00 $2,440.00 

Assoc. Char Short Term 2021 $5,000.00 x x $990.00 $4,010.00 

PHA JFV Sidewalk Imps. 2021 $35,000.00 x x $35,000.00 $0.00 

FCRC IPV 2021 $9,500.00 x x $9,500.00 $0.00 

Targeted Foot & Bike Patrol 2021 $3,961.00 x x $3,446.64 $514.36 

Jane's Place Inc.  2021 $4,000.00 x x $2,252.57 $1,747.43 

YMCA Food Program Trans. 

Housing Shelter 2021 $5,000.00 x x $3,505.14 $1,494.86 

Constitution Park/Splashpad 2021 $87,750.00     $0.00 $87,750.00 

2021 PI credits           $6,541.28 

2021 Grant Totals   $809,120.00     $51,206.38 $466,096.41 

              



Program Income Jul. 2021 $5.32 

2020 

Adm.       

Program Income Aug. 2021 $5.32 

2020 

Adm.       

Program Income Sep. 2021 $5.31 

2020 

Adm.       

Program Income Oct. 2021 $0.00 N/A       

Program Income Nov. 2021 $10.63 

2021 

Adm.       

Program Income Dec. 2021 $4.62 

2021 

Adm.       

Program Income Feb. 22 2021 $6,516.82 

2021 

Adm.       

Program Income Mar. 22 2021 $4.61 

2021 

Adm.       

Program Income Apr. 22 2021 $4.60         

Total PI  2021   $31.20         

Total PI credited to 2020   $15.95         

Total PI credited to 2021   $6,541.28         

          Expended Remaining 

Total          $378,402.99 $918,317.43 

          
Total All 

Yrs. $918,317.43 

as of 5/19/22 post March 2022 

Draw             

       

Balances: Year    

IDIS 

Unfund Year 

$5,659.63 2019    $5,659.63  2019 

$446,561.39 2020 

66.40 PI 

incl.   $43,062.79  2020 

$466,096.41 2021 $6,541.28   $346,312.28  2021 

$918,317.43        

       

 

 

 

 

 

 

 



                                                 Historic Planning/Preservation 

April 2022 
 

Ruth Davis-Rogers, Historic Planner/Preservation Coordinator 

 

 

Personal Training 

 

Continue to train and learn the following systems: 

 Citizenserve 

 Municode 

 Intelligrants (State of MD) 

 Civic plus 

 

Historic Preservation Commission Meeting (HPC) 

 

The Historic Preservation Meeting was held on April 13th. Reviewed and administered Certificate of 

Appropriateness awards. 

 

Meetings 

Attended and/or met with: 

 

 CEDC 

 Community Dev. Staff on Retention Schedule 

 Release of Improvement Grants Meeting 

 DDC meeting 

 Meeting with Chris Hendershot and Garrett Eagan on the McMullen Building 

 Meeting about 10 Center St. 

 Staff about Constitution Park Guard shack 

 Bill Atkinson on blue Bridge Update 

 Morgan on comprehensive Plan update 

 MDOT funding webinar 

 Meeting with Mural Artists 

 Community Legacy advisory group 

 

Grants & Tax Credits 

 

 Administered funding/grants for: 

 Residential accessibility Improvement $50,000 

 Roof Replacement Progra$50,000 

 Work ed with Finance on budget 

 Started preparing for the next round of Community legacy Awards 

 Submitted CHCD Quarterly Report to State of Maryland 

 

 



 

Comptroller’s Office   

April 2022 

Mark Gandolfi, City Comptroller 

 

Cash Flow: 

 

Attached for your review is a Cash Flow Summary for the month of April 2022.   

 

On April 1, 2022, the City had a cash balance of $20 million.  Disbursements exceeded receipts by $10 

million resulting in a cash balance of $9 million at April 30, 2022.    

 

As of April 30, 2022, the significant tax receivable balances were as reflected in the table below.   

     

     

Taxes receivable (General Fund) 1,935,353$     

Beg Balance New Billings

Adjustments/ 

Abatements Collections Bad Debt Ending Balance

FY 2022 1,925,572$   34,666$          -$             776,795$      -$                1,183,443$     

FY 2021 468,068        -                 -               74,480          -                  393,588          

FY 2020 258,391        -                 -               117,805        -                  140,586          

FY 2019 61,937          -                 -               375               -                  61,562            

FY 2018 52,854          -                 -               -                   -                  52,854            

FY 2017 24,488          -                 -               -                   -                  24,488            

FY 2016 23,000          -                 -               -                   -                  23,000            

FY 2015 21,151          -                 -               -                   -                  21,151            

FY 2014 13,669          -                 -               -                   -                  13,669            

FY 2013 9,339            -                 -               -                   -                  9,339              

FY 2012 5,574            -                 -               -                   -                  5,574              

FY 2011 3,109            -                 -               -                   -                  3,109              

Prior FY's 2,990            -                 -               -                   -                  2,990              

2,870,142$   34,666$          -$             969,455$      -$                1,935,353$     

 

$564,079 

3,768

275,738

339,119

739

$1,183,443 

Real Property (Half Year)

The current year tax receivable balance is comprised of the following:

Real property (non-owner occupied)

Non-Corp Personal Property

Corporate Personal Property

Real Property (semiannual payments)

 
 

 

 

The City’s liquidity position continues to be strong as illustrated in the following cash and investments 

table. Restricted cash and investments are comprised primarily of invested American Rescue Plan Act 

(ARPA) funds received in advance and bond proceeds restricted to associated capital projects and 

expenditures.   

 



Cash Investments

Beginning Balance 19,738,571$      13,877,422$    

Add:

Cash Receipts 13,988,937        9,779,263         

Investment Transfer -                      -                     

Less:

Disbursements 24,286,772        -                     

Investment Transfer -                      -                     

Ending Balance 9,440,736$        23,656,685$    

Restricted 1,225,178$        5,901,994$       

Cash and Investment Summary

April 30, 2022

 

 

The table below illustrates cash restrictions and restricted investments associated with specific 

expenditures and/or capital projects.   

 
Restricted Cash

4/1/2022 Increase Utilization 4/30/2022

Police Seizures 111,739$           -$               105$               111,634$           

Est of Dorothy Jackson 11,250               -                 -                  11,250                

Bowers Trust 53,580               15,000           -                  68,580                

Street Improvement -                      -                 -                  -                      

GOB 21 2,118,476          160                 1,729,240      389,396              

ARPA 4,754,348          357                 4,166,600      588,105              

Demolition & Fiscal Agent Bonds 56,163               50                   -                  56,213                

7,105,556$        15,567$         5,895,945$    1,225,178$        

Restricted Investments

4/1/2022 Increase Utilization 4/30/2022

DDC 6,154$               -$               -$                6,154$                

GOB 21 -                      1,729,240      -                  1,729,240$        

ARPA -                      4,166,600      -                  4,166,600$        

6,154$               5,895,840$   -$                5,901,994$         

 

The DDC restricted investment was funded through donations and is restricted for the purpose of 

maintenance of the Wes Han Fountain in the Downtown Mall. 

 

GOB 21 is the FY21 general obligation bond issuance restricted for scheduled capital projects and 

equipment. 

 

Estate of Dorothy Jackson is donations for fire, police and police K-9. 

Capital Projects and Associated Debt: 

 

The tables below illustrate undrawn Maryland CDA bond proceeds and unused general obligation bond 

proceeds (GOB21) as well as the accumulated debt and grant proceeds associated with the Decatur Street 

waterline and the Combined Sewer Overflow (CSO) projects. 

 



Available Bond Proceeds

4/1/2022 Issue Utilization 4/30/2022

CDA 2019 1,011,405$          -$                -$                 1,011,405$        

CDA 2021 6,755,133            -                  -                    6,755,133          

G0B 21 2,118,476            -                  (160)                  2,118,636          

9,885,014$          -$                (160)$               9,885,174$        

Decatur Street Project

3/1/2022 Issue Utilization 3/31/2022

MWQFA Series 2022A 1,181,105.00$    -$                -$                 1,181,105$        

MWQFA Series 2022B 425,140               -                  -                    425,140             

Decature Street Grants 1,003,000            -                  -                    1,003,000          

2,609,245$          -$                -$                 2,609,245$        

CSO Projects

3/1/2022 Issue Utilization 3/31/2022

Evitts Creek Debt 156,740$             -$                -$                 156,740$           

Evitts Creek Grant 5,418,560            -                  -                    5,418,560          

78" Pipeline Debt 6,075,000            -                  -                    6,075,000          

78" Pipeline  Grant 46,338,080          -                  -                    46,338,080        

57,988,380$        -$                -$                 57,988,380$       
 

 

The GOB21 $160 balance increase is interest earned. 

 

The Decatur Street waterline project is funded with $1.0 in grants and $2.1 million in loans with $0.5 

million of the loan amount being forgivable after 10 years.  

 

The following three projects are major upgrades to the combined sewer collection system.  Evitts Creek 

Phase 3 is in the engineering phase with the majority of the necessary funding in place. Phase 3 project 

cost is estimated at $7.5 million and is partially funded with $5.4 million in grants and $0.2 million in loan. 

Phase 3 is on hold pending site access being granted by CSX. Evitts Creek Phase 4 is in the planning phase 

and funding is being sought from Maryland Department of the Environment (MDE) to begin the 

engineering phase in FY 23. Phase 4 project cost is estimated at $4 million. The 78” pipeline project is 

budgeted to begin construction during FY24 pending Army Corp of Engineers approval and private 

property easement or acquisition. The total estimated project cost is $67 million and is partially funded 

with $46.3 million in grants and $6.1 million in loan with $1.5 million of the loan amount being forgivable. 

 

 

 

 

 

 

COVID-19: 

 

Available Funding (as of April 30, 2022) 

 

The City is receiving $19,595,850 from the American Rescue Plan Act (ARPA).  Funding is distributed 50% in 

calendar year 2021 and the other 50% one (1) year after.  On June 1, 2021, the first 50% was received in the 

amount of $9,797,925.  The U.S. Treasury issued guidance providing greater details on the eligible uses and 

priority of these funds.  These are: 

 

 Support public health expenditures  

 Address negative economic impacts caused by the public health emergency 



 Replace lost public sector revenue 

 Provide premium pay for essential workers 

 Invest in water, sewer, and broadband infrastructure 

 

Funds available for use: 

  

 Budgeted  Utilized  Remaining 

American Rescue Plan Act (ARPA)  $19,595,850 

     Respond to the health emergency

          Community Programs

DDC Assistance to Small Businesses  $     183,500  $       6,227  $     177,273 

Promoting the Community  $       33,563  $     23,026  $       10,537 

Amphitheatre and Pavilion 1&2  $     174,350  $             -    $     174,350 

Pool Area and Splash Pad  $       71,250  $             -    $       71,250 

Janes Place for Abused Children  $     102,623  $             -    $     102,623 

Union Rescue Mission  $     750,000  $             -    $     750,000 

Community Development Property Improvement  $     364,960  $             -    $     364,960 

Affordable Housing Assistance  $     250,000  $             -    $     250,000 

YMCA Bus Replacement  $     216,000  $             -    $     216,000 

          PPE

               General  $       52,729  $     22,969  $       29,760 

               Facilities and Equipment  $       13,271  $     13,271  $               -   

Prisoner Processing Improvements  $     176,200  $             -    $     176,200 
HVAC improvement at City Hall & Public Safety 

Buildings  $  1,300,000  $             -    $  1,300,000 

     Premium Pay  $     833,952  $   833,952  $               -   

     Revenue Loss  $10,000,000  $4,149,913  $  5,850,087 

     Infrastructure Investments

          Water  $  5,073,452  $             -    $  5,073,452 

Unallocated Interest Earned  $               -    $             -    $         5,781 

     Total:  $19,595,850  $19,595,850  $5,049,358  $14,552,272 

Purpose  Awarded  

 Allocation 

 
 

 

 

 

 

 

 

 

 

Respectfully submitted, 

 

 

 

       Jeffrey Silka 

       City Administrator 

 

       sln 



File Attachments for Item:

. Order 27,031 - authorizing that the provisions of City Code Section 11-113 be lifted to allow open 

containers of alcohol within a defined area of the downtown on Friday, July 8, 2022, from 5:00 p.m. until 

10:00 p.m. for the Fade to Blue / Friday After Five event; notwithstanding, that open glass containers 

shall not be allowed







File Attachments for Item:

. Order 27,032 - authorizing the Chief of Police to enter into an agreement with the Maryland Highway 

Safety Office to receive FY23 Pedestrian Safety Grant funding in the amount of $1,000 for officers to 

work pedestrian safety patrols during the months of September and October, 2022. 



- ORDER - 
of the 

Mayor and City Council of Cumberland 
MARYLAND 

 
 

ORDER NO.  27,032                     DATE:       July 5, 2022 _ 
 

ORDERED, By the Mayor and City Council of Cumberland, Maryland 

THAT, the Chief of Police be and is hereby authorized to enter into an agreement 

with the Maryland Highway Safety Office (MHSO) to receive FY23 MHSO Pedestrian 

Safety Grant funding in the amount of One Thousand Dollars and No Cents ($1,000.00) 

for officers to work as pedestrian safety patrols during the months of September and 

October, 2022. 

 

 

      ____________________________________ 

       Raymond M. Morriss, Mayor 

 

 

 

 

 
 

 

 

 

Project Nos. LE-Cumberland PD-2023-133 

                       
 







Council Agenda Summary 
 

Meeting Date:   July 5, 2022 

Key Staff Contact:  Lt. Eric Bonner/Chief Chuck Ternent 

 

Item Title:    FY23 MHSO Pedestrian Safety Grant 

 

Summary of project/issue/purchase/contract, etc for Council: 

Authorize the Chief of Police to enter into an agreement with the Maryland Highway Safety Office to 
receive grant funding in the amount of $1,000 for officers to work pedestrian safety patrols during the 
months of September and October.  

 

 

 

 

 

 

 

 

Amount of Award:  $1,000 

Budget number: 

Grant, bond, etc. reference:  Grant 



File Attachments for Item:

. Order 27,033 - approving a sole source contract with Belt Paving, Inc. to pave Queen City Drive 

(Winston St.) and Virginia Avenue for the estimated lump sum cost not to exceed $74,613.30



- Order - 
of the 

Mayor and City Council of Cumberland 
MARYLAND 

 
 

ORDER NO.  27,033                  DATES:   July 5, 2022 
 

ORDERED, by the Mayor and City Council of Cumberland, Maryland, 

 

 THAT, the Sole Source proposal from Belt Paving, Inc., P.O. Box 1002, 

Cumberland, MD 21501-1002, to pave Queen City Drive (Winston Street) and Virginia 

Avenue, City Project No. 2022-18-PVG, be and is hereby accepted in the estimated lump 

sum cost not to exceed Seventy-four Thousand, Six Hundred Thirteen Dollars and 

Thirty Cents ($74,613.30). 

 

 

       ____________________________________ 

      Raymond M. Morriss, Mayor 

 

 
 

 

 

 

 

Budget: 127.101.63000 



Council Agenda Summary 
 

Meeting Date: 7/5/2022 

Key Staff Contact: Matt Idleman, PE 

 

Item Title: 

Queen City Drive & Virginia Avenue Paving (2022-18-PVG) 

Summary of project/issue/purchase/contract, etc for Council: 

Sole source request to award Belt Paving Inc. with a contract to pave Queen City Drive (Winston Street) 
and Virginia Avenue for the estimated lump sum cost of $74,613.30 per the breakdown below: 

Virginia Avenue - $35,269.70 

Queen City Drive (Winston Street) - $39,343.60 

Total: $74,613.30 

This project involves paving approximately 2,630 SY in the Queen City Drive (Winston Street) area and 
approximately 2,225 SY on Virginia Avenue. This also includes the parking area of Winston Street. 

Belt Paving was selected to perform this work since they are scheduled to mill and overlay MD-51 in the 
area of the bridge starting on July 10th. The City is able to piggyback this work and save costs associated 
with mobilization fees.  

The project is budgeted for this fiscal year, and utilizes City funds.  

 

Amount of Award: $74,613.30 

Budget number: 127.101.63000 

Grant, bond, etc. reference: City Funds 



City of Cumberland

Belt Paving, Inc.

Queen City Drive & Virginia Avenue Mill & Pave Estimate

Work performed in conjunction with milling and paving on MD 51 SHA Project

Queen City Drive

Approximate Area --- 2,630 SY

Item # Description Quantity Unit Unit Price Extension

5012 Mill (2") Existing HMA 2,630 sy 2.20$           5,786.00$            

5005 12.5 mm Surface (2") 300 tn 88.65$        26,595.00$          

5008 Price Adjustment for Binder 300 tn 12.92$        3,876.00$            

(Estimated, don't know July Index yet)

1002 5" Yellow Temp. Paint 170 lf 0.13$           22.10$                 

1003 5" White Temp. Paint 350 lf 0.13$           45.50$                 

1008 Flagger 10 hr 100.00$      1,000.00$            

5014 5" White Perm. Paint 170 lf 0.40$           68.00$                 

5015 5" Yellow Perm. Paint 350 lf 0.40$           140.00$               

5020 24" White Preform 38 lf 25.00$        950.00$               

5021 White Preform Symbols 41 sf 21.00$        861.00$               

Queen City Drive Estimated Total 39,343.60$       

Virginia Avenue

Approximate Area --- 2,225 SY

Item # Description Quantity Unit Unit Price Extension

5012 Mill (2") Existing HMA 2,225 sy 2.20$           4,895.00$            

5005 12.5 mm Surface (2") 250 tn 88.65$        22,162.50$          

5008 Price Adjustment for Binder 250 tn 12.92$        3,230.00$            

(Estimated, don't know July Index yet)

1002 5" Yellow Temp. Paint 1,240 lf 0.13$           161.20$               

1003 5" White Temp. Paint 0 lf 0.13$           -$                      

1008 Flagger 40 hr 100.00$      4,000.00$            

5014 5" White Perm. Paint 0 lf 0.40$           -$                      

5015 5" Yellow Perm. Paint 1,240 lf 0.40$           496.00$               

5020 24" White Preform 13 lf 25.00$        325.00$               

5021 White Preform Symbols 0 sf 21.00$        -$                      

Virginia Avenue Estimated Total 35,269.70$       
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File Attachments for Item:

. Order 27,034 - approving the sole source proposal of Optimize Renewables to complete a feasibility 

study for micro-grid technology at the Water Reclamation Facility in the amount not to exceed $100,000, 

reimbursable via MEA Grant No. 2022-04-518S1



- ORDER - 
of the 

Mayor and City Council of Cumberland 
MARYLAND 

 
 

ORDER NO.  27,034                    DATE:    July 5, 2022  
 

ORDERED, By the Mayor and City Council of Cumberland, Maryland 

THAT, the Sole Source proposal from Optimize Renewables, LLC, Western 

Maryland Advanced Technology Center, One Technology Drive, Suite 1105, Frostburg, 

Maryland, 21532, to complete a Feasibility Study for Micro-grid Technology (6-22-M) at 

the John D. DiFonzo Water Reclamation Facility, is hereby accepted in the amount not-

to-exceed One Hundred Thousand Dollars and No Cents ($100,000.00), and 

BE IT FURTHER ORDERED THAT this grant award will reimburse the cost of 

the study up to $100,000.00 for project costs by Optimize Renewables, LLC, with an in-

kind contribution by the City of Cumberland of at least $15,000.00. 

 

 

 

     _______________________________________ 

      Raymond M. Morriss, Mayor 
 

 

 

MEA Grant No. 2022-04-518S1 



Council Agenda Summary 
 

Meeting Date: July 5, 2022 

Key Staff Contact: Robert Smith 

 

Item Title:  WRF Micro-grid Feasibility Study (City Project 6-22-M) 

Summary of project/issue/purchase/contract, etc for Council: 

An Order approving the sole source proposal from Optimize Renewables to complete a feasibility 
study for micro-grid technology at the Water Reclamation Facility for to $100,000 (reimbursable via 
MEA Grant 2022-04-518S1). 
 
Over the next 9-12 months Optimize Renewables will provide the analysis of the feasibility and public 
benefit of a potential microgrid for the City; including organizing the project, conducting status meetings, 
completing monthly reports and providing all the deliverables required for MEA Grant 2022-04-518S1 – 
Resilient Maryland Program Cumberland. 

The MEA grant award will reimburse the cost of the study up to $100,000 for project costs by Optimize 
Renewables with an in-kind contribution by City staff of at least $15,000. 

Optimize Renewables completed the successful grant application that was awarded to and executed by 
the City of Cumberland on July 22, 2022. Optimize Renewables will characterize, assess, plan, and qualify 
a scale Microgrid system appropriate for Cumberland, while quantifying the health/safety and socio-
economic benefits of such a system for the City, the underserved Cumberland community, and 
Appalachian Maryland. Optimized Renewables has successfully performed similar studies for the City of 
Frostburg and Frostburg State University through the same MEA grant program. 

 

Amount of Award: Up to $100,000 

Budget number:  

Grant, bond, etc. reference:  Grant 



CITY OF CUMBERLAND
Microgrid Planning Project Timeline
Updated 2022-06-12

Planning Study Tasks MAR APR MAY JUN JUL AUG SEP OCT NOV DEC JAN FEB MAR APR MAY JUN JUL AUG

Grant Proposal Submitted

MEA Proposal Consideration

MEA Awards Grant

Grant Agreement with MEA (if awarded)

Project Feasibility

     Implementation Barrier Analysis

Load Analysis

Engineering Analysis

Financial Analysis

Greenhouse Gas Reduction Analysis 

Economic and Public Benefit Analysis 

Microgrid Planning Study Completed

Final Deliverables

MAR APR MAY JUN JUL AUG SEP OCT NOV DEC JAN FEB MAR APR MAY JUN JUL AUG

2022 2023



CITY OF CUMBERLAND, MARYLAND
Resilient Maryland Planning Grant (FY22 - Round 2)
Document 3: Budget

Project: City of Cumberland Microgrid

Budget Categories Planning Grant City Donated Work Total

Program Overhead $15,000 $15,000
City Overhead/Interns  (15%) $15,000 $15,000

Project Feasibility $24,100 $6,600 $30,700
Project Director $6,600 $6,600
   City Program Manager $2,400 $2,400
   City Project Manager $4,200 $4,200
Director, Engineering $5,700 $5,700
Director, Research $3,600 $3,600
Director, Modeling and Finance $2,350 $2,350
Software Platform Manager $1,950 $1,950
Technical Advisor $3,900 $3,900

Load Analysis $9,600 $4,050 $13,650
Project Director $1,875 $1,875
   City Program Manager $1,500 $1,500
   City Project Manager $2,550 $2,550
Director, Engineering $2,775 $2,775
Financial Analyst $900 $900
Software Platform Manager $1,800 $1,800
Technical Advisor $2,250 $2,250

Engineering Analysis $25,125 $6,300 $31,425
Project Director $3,000 $3,000
   City Program Manager $2,100 $2,100
   City Project Manager $4,200 $4,200
Director, Engineering $10,350 $10,350
Director, Market Integration $3,900 $3,900
Software Platform Manager $2,700 $2,700
Financial Analyst $2,250 $2,250
Technical Advisor $2,925 $2,925

Financial Analysis $17,925 $900 $18,825
Project Director $3,150 $3,150
   City Project Manager $900 $900
Director, Engineering $2,700 $2,700
Financial Analyst $9,600 $9,600
Software Platform Manager $1,875 $1,875
Technical Advisor $600 $600

Greenhouse Gas Reduction Analysis $3,375 $1,025 $4,400
Project Director $675 $675
   City Project Manager $1,025 $1,025
Director, Research $1,800 $1,800
Energy Analyst $900 $900

Economic and Public Benefit Analysis $4,875 $1,125 $6,000
Project Director $975 $975
   City Project Manager $1,125 $1,125
Director, Research $2,100 $2,100
Director, Market Integration $1,200 $1,200
Vendor Engagement/Recruitment $600 $600

TOTAL $100,000 $20,000 $120,000

Area of Interest (AOI 1): - Community/Campus Microgrid Planning



BrandonW.Bowser
MEA Execution Stamp

BrandonW.Bowser
Text Box
22 Jun 2022































































File Attachments for Item:

. Order 27,035 - authorizing execution of a second Amendment to Programmatic Agreement with the MD

State Historic Preservation Office regarding the review of Community Development Block Grant 

(CDBG) projects, to extend the current agreement for an additional five (5) years, through May 9, 2027



- ORDER - 
of the 

Mayor and City Council of Cumberland 
MARYLAND 

 
 

ORDER NO.  27,035                      DATE:    July 05, 2022_ 
 

ORDERED, By the Mayor and City Council of Cumberland, Maryland 

THAT, the City Administrator be and is hereby authorized to execute a second 

Amendment to Programmatic Agreement between the Mayor and City Council of 

Cumberland and the Maryland State Historic Preservation Office regarding the review of 

Community Development Block Grant (CDBG) Projects, to extend the current agreement 

(executed May 9, 2012, and amended April 14, 2017), which is set to expire on May 9, 2022, 

for an additional five (5) years. 

 

 

      ___________________________________ 

      Mayor Raymond M. Morriss 

 

 

 

 
 







































File Attachments for Item:

. Order 27,036 - accepting the proposal from CBIZ Insurance Company to provide Public Officials 

Liability Insurance through ACE American Insurance Company for the period July 1, 2022, through July 

2, 2023, for the amount not to exceed $25,067



- ORDER - 
of the 

Mayor and City Council of Cumberland 
MARYLAND 

 
 

ORDER NO.  27,036                      DATE:    July 05, 2022_ 
 

ORDERED, By the Mayor and City Council of Cumberland, Maryland 

THAT, the proposal from CBIZ Insurance Company to provide Public Officials 

Liability Insurance coverage through ACE American Insurance Company for the period 

July 1, 2022, through July 1, 2023, for the amount not to exceed Twenty Five Thousand, 

Sixty-Seven Dollars ($25,067.00) be and is hereby accepted.  

 

 

      ___________________________________ 

      Mayor Raymond M. Morriss 

 

 

 

 
 





File Attachments for Item:

. Order 27,037 - adopting a Vehicle Use Policy for all City employees and in addition to the requirements 

of the Cumberland Police Department Take Home Vehicle Program



- ORDER - 
of the 

Mayor and City Council of Cumberland 
MARYLAND 

 
 

ORDER NO.  27,037                      DATE:    July 05, 2022_ 
 

ORDERED, By the Mayor and City Council of Cumberland, Maryland 

THAT, the attached Vehicle Use Policy be and is hereby adopted effective this 

date, and shall be applicable to all City employees and in addition to the requirements of 

the Cumberland Police Department Take Home Vehicle Program, adopted by Order No. 

23.935 and amended by Order No. 25,658. 

 

      ___________________________________ 

      Mayor Raymond M. Morriss 

 

 

 

 
 





1.0 Policy 

 
 

This policy establishes procedures regarding the off-duty use of City vehicles and employee 

reimbursements for business use of their private vehicles. This applies to all City employees 

with the exception of those covered by the Cumberland Police Department Take Home Vehicle 

Program (Order# 23,935 and as amended under Order# 25,658) or unless otherwise noted 

within the policy. 

 

2.0 DEFINITIONS 
 

2.1 Assigned Vehicle. A City automobile or truck designated for the use of an individual 

employee in the normal performance of his/his duties but not authorized for take-home use. 
 

2.2 Auto Expense Allowance. A monthly cash payment(s) made to compensate an employee 

for the availability and use of a privately owned vehicle for  official purposes of a privately 

owned vehicle. 
 

2.3 Mileage Reimbursement. A per mile rate to compensate employees of incidental, non-

routine, or extraordinary use of a privately owned vehicle on official business, based on actual 

logged miles. 
 

2.4 Take-Home Vehicle. A City automobile or truck designated for the use of an individual 

employee in the normal performance of his/her duties including the commute from between 

home to and work. 
 

2.5 Vehicle Allowance. A monthly cash payment(s) to compensate selected employees, as 

determined and approved by the City Administrator, who are required to purchase use a private 

vehicle to be regularly used in the conduct of City business. 

 

3.0 PROCEDURE/RULE 
 

3.1 Take-Home Vehicles. 

 
a. For an employee to be authorized the for a take-home use of a City vehicle; requirements for 

one of the following tests must be met: 

 
Test 1: The employee is: 

(1) subject to frequent after-hours emergency callback or other unscheduled work, and  

(2) such unscheduled work involves the first response to a real or present threat to life 

or property requiring an immediate response, and 

(3) a specialized vehicle, tools, or equipment are required for the performance of 

emergency duties. 

 

 

 



 

 

 

Test 2: The employee is: 

(1) subject to frequent after-hours callback, and 

(2) such call back arrangements are to locations other than the employee's normal duty 

station, and 

(3) a special vehicle, tools or equipment are required to perform after-hours 

assignments, and 

(4) an unacceptable delay in the response would result from the employee's return to the 

normal duty station to retrieve the needed equipment. 

 

This The following testing category is normally reserved for emergency maintenance 

response situations where a group of employees share formal on-call responsibilities on 

a rotational basis, typically for a week at a time. In such cases, the use of the take­ 

home vehicle is for the period of on-call assignment only. 

 

Test 3: The employee is: 

(1) subject to frequent after-hours callback, and 

(2) such call back arrangements are to locations other than the employee's normal duty 

station, or 

(3) the nature of the employee’s responsibly requires frequent daily or weekly travel to 

locations other than the employee’s normal duty station.  

 
b. Department Directors directors shall determine reasonable schedules and vehicle 

assignments for rotational, on-call coverage. For other purposes, the City Administrator's, at the 

written request of the Department Director, will authorize full-time take-home vehicles based on 

the criteria described above. 

 
c. No personal use of take-home vehicles is permitted. For the purposes of this policy, the 

daily commute to and frombetween the employee's duty station and normal meal periods 

within duty hours are considered official usepermitted if within the City of Cumberland. 

 
d. No passengers may be transported in take-home vehicles except as required for official City 

duties or as approved by the Department Director. 

 
e. Take-home vehicles may not be used for commuting travel outside of the City of 

Cumberland unless approved by the City Administrator. 

 

f. Commuting to and frombetween home and work in a City vehicle is a taxable fringe benefit when 

more than de minimis (minimal) use and not in a qualified nonpersonal use vehicle.  Employees who 

commute (i.e., travel between a worknormal duty station location and home) in a City vehicle are 

required by IRS regulations to report such vehicle use to the City.  The City is required to report the 

fringe benefit as part of their employee’s taxable income on the IRS form W-2.  The exceptions to this 

tax reporting requirement are those employees who:   

 

(I) commute on an occasional or infrequent basis such as once a month or less,  

(II) commute from a qualified home office that serves as the employee’s normal duty station, or  

(III) commute in a qualified non-personal use vehicle (as defined by the IRS).   

 



 

 

 

The round trip between the employee’s home and employee’s normal duty station work location of the 

day is the commute.  If an employee visits multiple duty locations stations during the workday, then the 

commute includes the trip from the employee’s home to the employee’s first duty locationstation of the 

day and the trip from the employee’s last duty locationstation of the day to the employee’s home.   

 

Using Attachment 3, Attachment 4, and Attachment 5, the City’s Fleet Manager evaluates and 

designates each take home vehicle’s status of taxability and valuation method.  The City’s fleet manager 

completes either Attachment 3 or Attachment 4 for each take home vehicle and provides a complete list 

of take-home vehicles withindicating the assigned employee names and related information to the 

payrollpersonnel department at City Hall.  Quarterly, the City’s Fleet Manager completes and submits 

the vehicle fringe calculation & reporting form, Attachment 2, for each employee who uses a City 

vehicle to commute.  The payrollpersonnel department at City Hall will processes the information with 

bi-weekly payroll to include the value of the fringe benefit ontowith the employee’s paychecknormal 

payroll where.  aAssociated income tax, Social Security tax and Medicare tax may be withheld.   

 

g. Recordkeeping is required to differentiate the business use from the commuting use.  If business 

versus commuting use cannot be determined, per IRS regulation, all use is considered personal use and 

is a taxable fringe benefit.  Attachment 7 may be used for purposes of record keeping unless otherwise 

designated by the City’s Fleet Manager.  Per IRS Topic No. 305, the law requires substantiation of the 

vehicle usage by adequate records or by sufficient evidence to support the usage.   

 

g.h. In using the City's vehicular equipment, an employee must keep in mind that the 

employee is a representative of the City and that conduct in adhering to the rules of road and 

courtesy on the road is a reflection on the City. It is imperative that such an employee obeys 

all traffic laws. Any fines incurred by an employee while operating a City vehicle due to 

traffic or parking violations shall be the sole responsibility of the employee. Employees are 

responsible for the care, conservation and correct and safe usage of City vehicles. 

Consumption of alcohol, drugs or smoking of all types is prohibited in all City vehicles. 

 
h.i. When not in use, City-owned vehicles and equipment will be properly locked so as to 

avoid any theft or destruction. Employees' Supervisors supervisors must be notified 

immediately of all damaged or lost property. If an employee experiences an accident, 

equipment loss, or damage to the vehicle derived from the negligence of the employee, he/she 

may face disciplinary action and may be required to replace the damaged items. 

 
i.j. Employees must possess a valid driver's license of proper classification to operate a City 

vehicle. In the event an employee's driver's license is suspended or revoked, the employee must 

immediately notify his/her Supervisorsupervisor. Failure to do so may be cause for disciplinary 

action.  Annually, as well as periodically, driving history checks for employees operating a 

vehicle(s) while on the job arewill be documented by the City’s Fleet Manager and reported to 

human resourcesthe City’s personnel department. 

j.k. All City take home vehicles under this section of the policy shall be identified by a City of 

Cumberland emblem and shall possess local government license plates as issued by the State of 

Maryland Department of Motor Vehicles Administration (MVA). 
 

3.2 Mileage Reimbursement. Mileage reimbursement may be authorized by the employee’s 

Department department Director director for an employee whoif the employee must utilize 



 

 

 

his/her personal vehicle to conduct City business and who receives no other form of allowance. 

 
a. Commuting mileage to respond to an after-hours call-back or unscheduled return to work is 

considered as official City business. 

 

a.b. Claims for mileage reimbursement shall be made in accordance with current Travel 

Expense Reimbursement procedures. 

 
b.c. The standard rate of mileage reimbursement shall be set in accordance with the Internal 

Revenue Service's Standard Mileage Rates. 
 

3.3 Automobile Expense Allowance. For an employee to be authorized an Automobile 

Expense Allowance, one of the following tests must be met: 

 
Test 1: The employee 

(1) is on 24-hour call, and 

(2) is frequently required to work outside of normal business hours or respond to 

after-hours emergencies, and 

(3) does not require a specialized vehicle, tools or equipment, and 

(4) is not authorized a take-home vehicle. 

 
Test 2: The employee 

(1) requires regular, frequent and extensive vehicle usage to perform duties during 

normal business hours, and 

(2) is not regularly assigned use of a City vehicle. 

 
a. The dollar amount of Automobile Expense Allowances shall be established and reviewed 

annually through the budget process. Allowance amounts are to be determined based on the 

nature and extent of vehicle utilization required for official business.  

 

a.b. Automobile Expense Allowances are a taxable fringe benefit. 

 

b.c. The City Administrator's Office, upon written request from the Department department 

Directordirector, shall review and approve these allowances. Department Directors directors 

are responsible for acting upon any change in duty assignment that would alter an employee's 

eligibility to receive or to discontinue receiving an Automobile Expense Allowance. 

 

c.d. All costs of personal vehicle ownership, operation and maintenance will be the 

responsibility of the employee 

 

d.e. Employees authorized Automobile Expense Allowances must possess a valid Maryland 

driver's license, a current vehicle registration and must have insurance of a type and level 

required by State law. 

 
e.f. The vehicle shall be appropriate for City business, consistent with the duties and 

responsibilities of the employee. 



 

 

 

 
f.g. Except for infrequent incidences necessitated for personal vehicle maintenance or 

unexpected emergencies such as snowstorms, flooding, etc., employees authorized an 

Automobile Expense Allowance shall not be permitted use of the City vehicle for business 

travel. 
 

3.4 Vehicle Allowance. Some employees, as determined by the City Administrator or by the 

Mayor and City Council in the event the employee is the City Administrator, are expected to 

purchase and maintain a private vehicle which must also be available for the employee's use in 

his/her performance of official City business except certain emergency situations or duties 

requiring a specially equipped vehicle. Such employees shall be provided a monthly Vehicle 

Allowance, the amount of which shall be established annually by the City Administrator or by 

the Mayor and City Council in the event the employee is the City Administrator. 

 
a. All expenses associated with the ownership, operation and maintenance of the vehicle will be 

borne by the employee. 

 

a.b. Vehicle allowances are a taxable fringe benefit. 

 
b.c. Insurance coverage of a type and level specified by the City Administrator will be 

maintained by the employee at his/her expense. The level of such insurance is typically greater 

than that required by State  law. 

 
c.d. Parking expenses, if any, are subject to reimbursement pursuant to the adopted Travel 

Policy. 

 

d.e. Normally, 

employees who receive a Vehicle Allowance may not use a City vehicle for basic business use. 

Infrequent exceptions such as when the private vehicle is being maintained or weather-related 

emergencies are permitted. · 

 
e.f. For travel outside of Allegany County and contiguous counties, the employee may (at 

his/her option) either (1) request per mile reimbursement for the entire trip at the standard rate 

of mileage reimbursement set in accordance with the Internal Revenue Service's Standard 

Mileage RatesCity's established mileage reimbursement rate, or (2) request a vehicle from the City’s fleet approved by the employee’s 

supervisor and the City’s fleet manager. 

 

4.0 APPENDIX/APPENDICES 

 
a. City of Cumberland Police Department Take Home Vehicle (THV) Program (Order# 23,935 

and 25,658)



 

Attachment 1 

Page 1 of 1 
 

 

 

 

                                                                  Attachment 1 

Vehicle Fringe Benefit 

Calculation Rules and Procedures 

 

 

There are three calculation rules that are available to compute the value of an employer 

provided vehicle: the commute rule, the cents-per-mile rule, and the lease value rule. Those 

employees required to report vehicle fringe value to the IRS are assigned the appropriate 

method by the City’s Fleet Manager.  

 

Once a valuation method is selected, the employee must continue to use that 

valuation method in all subsequent years unless the vehicle no longer meets the method’s 

qualification requirements. 

 

Some vehicles that are not likely to be used more than a minimal amount for personal 

purposes are exempt from reporting. These vehicles are identified in Attachment 5 and must 

be certified by the City’s Fleet Manager as IRS Qualified Non-Personal-Use Vehicles using 

Attachment 3. 

 

The Commute Rule 

 

1. Eligibility 

 

All of the following requirements must be met to use the Commute Rule. 

 

a. The City of Cumberland owns or leases the vehicle and the vehicle is provided 

to the employee for business use. 

 

b. For bona fide non-compensatory business reasons, the employee is required to 

commute in the vehicle. 

 

c. The employee follows the City Fleet Policy and Procedures Manual regarding 

personal use of City vehicles. 

 

d. The employee does not use the City vehicle for personal purposes, other than for 

commuting or de minimis personal use. 

 

e. The employee is not a control employee. IRS regulations define control 

employees as: 

 

 Elected officials, and 

 

 Employees whose pay equals or exceeds the pay to a Federal Government 
employee holding a position at Executive Level V.  
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2. Procedure - Commute Rule 

 

Employees who use the Commute Rule are required to calculate their fringe 

benefit value by multiplying the number of one-way commute trips made in a City vehicle 

by $1.50. If more than one employee commutes in the vehicle, this value applies to each 

employee. The number of one-way commute trips and the resulting valuation are to be 

recorded in Section I of the Calculation & Reporting Form. (Attachment 2 or 8a) Results 

are recorded on line 4 of Section I and line 19 of Section IV. 

Employees may subtract the amount they are reimbursed by the City for 

commuting in a City vehicle from the fringe value to be reported to the IRS, in Section 

IV of the Calculation & Reporting Form on line 22. The difference should be recorded on 

line 23. This amount is not to be less than zero (0). 

Employees who commute as a passenger also must report their commute. 

Employees commuting as a passenger should write “PASSENGER” at the bottom of 

the Calculation & Reporting Form. 

 

The Cents-Per-Mile Rule 

1. Eligibility 

The employee can use the Cents-Per-Mile Rule if either “a” or “b” of the 

following requirements is met, and the employee is not excluded by restrictions 

noted in “c”. 

a. The employee’s vehicle is reasonably expected to be regularly used for City 

business throughout the calendar year (or a shorter period if that is the only period 

the employee had use of the vehicle). A vehicle is regularly used when at least 

50% of the vehicle’s total mileage is for City business or the vehicle is generally 

used each workday to drive at least 3 employees to and from work in an employer-

sponsored commuting vehicle pool. 

b. The vehicle meets the mileage rule requirement. The vehicle meets the mileage 

rule for a calendar year if the vehicle is actually driven at least 10,000 miles 

(business or commute) during the year and the vehicle is used during the year 

primarily by employees. If the vehicle is owned or leased by the City for only part 

of the year, the 10,000-mile requirement should be reduced proportionally. 

c. The employee cannot use the Cents-Per-Mile Rule if the value of the vehicle 

(passenger automobile)2 in the year it was first made available to any employee 
for commute, exceeded the amount established by the IRS as the maximum 
automobile value for the year. To determine if the employee’s vehicle is eligible, 

the employee must compare the vehicle’s acquisition cost to the maximum 
automobile value (listed below) for the year in which the vehicle was purchased. 
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2 If the employee has a van, there is a different valuation table. If the employee 

uses a City owned or leased truck or van, go to www.irs.gov reference fair market 

value for trucks and vans in IRS Publication 15-B http://www.irs.gov/pub/irs- 

pdf/p15b.pdf. 

 

If the employee does not know the purchase price and year of the employee’s 

vehicle, this information should be available from the City fleet manager. If the 

employee’s vehicle cost exceeded the value for its year of purchase, the employee 

cannot use the Cents-Per- Mile Rule: 

 

If the employee cannot meet the requirements of the Cents-Per-Mile Rule and fall 

under the definition of a control employee, the employee’s must use the Lease 

Value Rule. If the employee cannot meet the requirements of the Cents-Per-Mile 

Rule and does not fall under the definition of a control employee, the employee 

must use the Commute Rule. 

 

2. Procedure - Cents-Per-Mile Rule 

 

Employees who use the Cents-Per-Mile Rule must determine the number of 

commute/personal miles driven in the vehicle. The fringe benefit is calculated by 

multiplying these commute/personal miles by the IRS standard mileage rates. Then 

add to that sum the salaries, fringe benefits and all other costs associated with an 

employer-provided chauffeur, if applicable. The result total is recorded in Section 

II of the Calculation & Reporting Form. (Attachment 2 or 8b) Results are recorded 

on line 10 of Section II and line 20 of Section IV. 

 

Employees may subtract the amount they reimbursed the City for commuting in a 

City vehicle, from the fringe value to be reported to the IRS in Section IV of the 

Calculation & Reporting Form on line 22. The difference should be recorded on 

line 23. This amount can never be less than zero (0). 

 

The Lease Value Rule 

 

1. Eligibility 

 

The Lease Value Rule is for control employees who are assigned a City vehicle 

having a fair market value (FMV) more than the established IRS amounts in section 

B.1.c above, or who otherwise cannot meet the eligibility requirements under the 

Cents-Per-Mile Rule. Other employees must use the commute value method. 

 

2. Procedure – The Lease Value Rule 

 

Determine the Fair Market Value of the vehicle on the first date it is available to 

any employee for commute/personal use. The FMV of the employee’s assigned 

http://www.irs.gov/
http://www.irs.gov/pub/irs
http://www.irs.gov/pub/irs
http://www.irs.gov/pub/irs-pdf/p15b.pdf
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vehicle can only be changed after four years or when the vehicle is transferred, 

provided the transfer is not for the purpose of reducing taxes. The re-evaluation can 

be performed using published vehicle pricing guides. 

 

Find the FMV and the corresponding Annual Lease Value (ALV) amount from 

the IRS table (see IRS Tax Publication 15-B, pages 22-26; the publication can be 

found on http://www.irs.gov/pub/irs-pdf/p15b.pdf). If the vehicle was not 

available for the entire year, the employee may prorate the ALV by dividing the 

number of days the vehicle was available by 365, then multiply the result by the 

ALV. The Annual Lease Value should be entered on line 11 in Section III of the 

Calculation & Reporting Form. (Attachment 2 or 8c) 

 

On lines 12 and 13, record the total number of miles driven in the vehicle and the 

number of commute/personal miles. On line 14, record the percentage of personal 

to total miles. Multiply the ALV (reported on line 11) by the percentage of 

personal miles to total miles (reported on line 14), giving a personal use fringe 

benefit value for the vehicle. Record the result on line 15. 

 

The personal use value of employer-paid fuel is to be recorded on line 16. 

Additionally, if applicable, the value of a City provided chauffer must be recorded 

on line 17. The total fringe value is recorded on line 18 of Section III and line 21 

of Section IV. 

 

Employees may subtract the amount they reimbursed the City for commuting in a 

City vehicle from the fringe value to be reported to the IRS in Section IV of the 

Calculation & Reporting Form on line 22. The difference should be recorded on 

line 23. This amount can never be less than zero (0).

http://www.irs.gov/pub/irs-pdf/p15b.pdf
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Attachment 2 
Vehicle Fringe Value Calculation & Reporting Form (Fleet Manager Prepares and Submits Quarterly) 

Period of Reporting _______________________ 
 

Last Name First Name M.I. Work 
Phone 

    

Social Security Number Department Number **Vehicle Fringe Value** 

   

SECTION I: COMMUTE RULE VALUATION METHOD 
 

1. Number of one-way commute trips from home to office or first duty station of the day during the reporting period.  

2. Number of one-way commute trips to home from office or last duty station of the day during the reporting period.  

3. Add lines 1 and 2 and enter sum here.  

4. Multiply line 3 total by $1.50 and enter result here and on line 14.  

 

SECTION II: CENTS- PER- MILE RULE VALUATION METHOD 
 

5. Total number of commute/personal miles driven during the period of: _________________________  

6. Multiply line 5 by $0.585 and enter here and on line 15.  

 

SECTION III: LEASE VALUE RULE VALUATION METHOD 
 

7. Annual lease value amount (from IRS table)  

8. Total number of miles driven  

9. Total number of commute/personal use miles  

10. Percentage of personal to total miles (line 9 divided by line 8)  

11. Multiply line 7 by line 10 and enter here.  

12. Employer paid fuel – multiply line 9 by 5.5 cents and enter here  

13. Add lines 11 and 12 and enter sum here and on line 16.  

 

SECTION IV: TOTAL VEHICLE FRINGE VALUE 
 

14. Enter total from SECTION I, line 4 here.  

15. Enter total from SECTION II, line 6 here.  

16. Enter total from SECTION III, line 13 here.  

17. Enter total commute payments to City for use of a City vehicle.  

18. Subtract line 17 from line 14, 15, or 16; enter here and in section marked “VEHICLE FRINGE VALUE” above (do not 
enter value less than 0). 

 

I solemnly affirm under the penalties of perjury that the information on this sheet is true and correct to the best of my knowledge, 
information and belief. Signature MUST be on this form. Separate sheets with signatures will not be accepted. 

 

Fleet Manager Signature:                                                                            Date:                                                              
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      Attachment 3 

Fleet Manager Certification of IRS 

Qualified Non-Personal Use Vehicle 
 

1. City Department #   

 

2. Employee Name     

 

3. Vehicle VIN #     

 

4. Vehicle Tag #     

 

5. Vehicle Make     

 

6. Vehicle Model     

 

7. Vehicle Type & City ID #       

(i.e. Sedan, SUV, Heavy Truck) 
 

IRS EXEMPTION (please circle one) 

1 Marked Police/Fire 4i Refrigerated Truck 

2 Unmarked Law Enforcement 4j Qualified Moving Van 

3 Ambulance/Hearse 5 Delivery Truck 

4a Cargo gvw > 14,000 pounds 6a 20+ Passenger Bus 

4b Bucket Truck 6b School Bus 

4c Cement Mixer 7 Special Utility Repair Truck 

4d Combine 8 Tractors/Special Purpose Farm 

4e Crane/Derrick 9a Modified Pick-up Truck – specially equipped 

4f Dump Truck 9b Modified Pick-up Truck for transport 

4g Flatbed Truck 10 Modified Van 

4h Forklift 11    Marked Public Safety Vehicle  

 
 

I SOLEMNLY AFFIRM UNDER THE PENALTIES OF PERJURY THAT THE CONTENTS 

OF THIS CERTIFICATION ARE TRUE TO THE BEST OF MY KNOWLEDGE, 

INFORMATION AND BELIEF. 
 

Printed Name Fleet Manager:  

Signature Fleet Manager: 

Date Signed          

 

Commuting travel outside the City of Cumberland if approved by the City Administrator: 

Printed Name City Administrator:  

Signature City Administrator: 

Date Signed                    
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   Attachment 4 

Fleet Manager Certification of IRS  

Valuation Method 

 

1. City Department #     

 

2. Employee Name     

 

3. Vehicle VIN #     

 

4. Vehicle Tag #     

 

5. Vehicle Make     

 

6. Vehicle Model     

 

8. Vehicle Type & City ID #        

(i.e. Sedan, SUV, Heavy Truck) 

 

IRS Valuation Method (please circle one) 

1 COMMUTE RULE 

2 CENTS- PER- MILE RULE 

3 LEASE VALUE RULE 

 

COMMENTS: 
  

 

 

I SOLEMNLY AFFIRM UNDER THE PENALTIES OF PERJURY THAT THE 

CONTENTS OF THIS CERTIFICATION ARE TRUE TO THE BEST OF MY 

KNOWLEDGE, INFORMATION AND BELIEF. 

 

Printed Name Fleet Manager:  

Signature Fleet Manager: 

Date Signed                    
 

Commuting travel outside the City of Cumberland if approved by the City Administrator: 

Printed Name City Administrator:  

Signature City Administrator: 

Date Signed                    
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Attachment 5 

IRS Qualified Non-Personal-Use Vehicles 

 

A qualified non-personal use vehicle is a vehicle the employee is not likely to use more than a 

minimal amount for personal purposes because of its design. The IRS has determined, in its 

regulations, which vehicles are qualified non-personal use vehicles. Employees who drive 

qualified non-personal use vehicles are exempt from the IRS vehicle fringe reporting requirements 

and are exempt from including their use of the vehicles in gross income1 when the conditions for 

that vehicle type are met: 

 

1. Clearly marked police and fire vehicles, when the employee is required to use the vehicle 

for commuting and is on call at all times. Personal use (other than commuting), if allowed, 

must be permitted for and confined to within the physical jurisdiction of the police officer’s 

arrest powers or firefighter’s obligation to respond to an emergency. A police or fire vehicle 

is clearly marked if painted insignia or words (other than mere markings on a license plate) 

make it readily apparent as a police or fire vehicle. 

 

2. Unmarked law enforcement vehicles used by law enforcement officers when any personal 

use, including commuting, is authorized by the City and incident to law enforcement 

functions, such as reporting directly from home to a stakeout, surveillance site, or an 

emergency situation. Recreation and vacation trips do not qualify as authorized use. 

 

A “law enforcement officer” is an individual who: (1) is a full-time employee of a 

governmental unit that is responsible for preventing or investigating crimes involving 

injury to persons or property, (2) is authorized to carry firearms, execute warrants, and 

make arrests, and (3) regularly carries firearms (except when it is not possible to do so 

because of the requirements of undercover work). 

 

3. Ambulances and hearses used for those purposes. 

 

4. Certain cargo and specialized heavy use vehicles, including only 

a) Any vehicle designed to carry cargo with a loaded gross vehicle weight over 
14,000 pounds 

b) Bucket trucks (“cherry pickers”) 

c) Cement mixers 
d) Combines 

e) Cranes and derricks 

f) Dump trucks (including garbage trucks) 

g) Flatbed trucks 

h) Forklifts 

i) Refrigerated trucks  

j) Qualified moving vans, limited to any truck or van used by a professional moving 

company in the trade or business of moving household or business goods and for 

which personal use is not authorized or permitted except under specialized 

circumstances 
 

1 
26 CFR §1.132-5(h) (providing that 100% of the use of qualified non-personal use vehicles (as defined in 26 CFR 

§1.274-5T(k)) is excluded from income as a working condition fringe benefit). See also IRS Pub. 15-B 

http://www.irs.gov/pub/irs-pdf/p15b.pdf.

http://www.irs.gov/pub/irs-pdf/p15b.pdf
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5. Delivery trucks with seating only for the driver, or only for the driver plus a folding jump 

seat. 

 

6. Buses, but only the driver (and not any passenger) of a bus is exempt from reporting and 

including their use of the vehicle in gross income. Buses means only: 

 

a) Passenger buses with a capacity of at least 20 passengers and used for that 

purpose, or 

b) School buses. 

 

7. Qualified specialized utility repair trucks (not including any van or pick-up truck) specially 

designed and used to carry heavy tools, testing equipment parts if both of the following 

conditions are also met: (1) the truck has permanent interior construction (such as shelves 

or racks) which have been installed to carry and store the heavy items and it is unlikely the 

truck will be used for more than minimal personal use and (2) the City requires the 

employee to drive the truck home in order to be able to respond to emergency situations 

regarding utility repair. 

 

8. Tractors and other special-purpose farm vehicles 

 

9. Pick-up trucks. A pick-up truck with a loaded gross vehicle weight of 14,000 pounds or 

less is a qualified non-personal use vehicle if it has been specially modified so that it is 

not likely to be used more than minimally for personal purposes. For example, a pick-

up truck qualifies if it is clearly marked with permanently affixed decals, special painting, 

or other advertising associated with your trade, business, or function and meets either of 

the following requirements: 

 

a) It is equipped with at least one of the following items: 

 

 A hydraulic lift gate 

 Permanent tanks or drums 

 Permanent sideboards or panels that materially raise the level of the 
sides of the truck bed. 

 Other heavy equipment (such as an electric generator, welder, boom, or 

crane used to tow automobiles and other vehicles). 

 

b) It is used primarily to transport a particular type of load (other than over the public 

highways) in a construction, manufacturing, processing, farming, mining, drilling, 

timbering, or other similar operation for which it was specially designed or 

significantly modified. 
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10. Vans. A van with a loaded gross vehicle weight of 14,000 pounds or less is a qualified non-

personal-use vehicle if it has been specially modified so it is not likely to be used more 

than minimally for personal purposes. For example, a van qualifies if it is clearly marked 

with permanently affixed decals, special painting, or other advertising associated with your 

trade, business, or function and has a seat for the driver only (or the driver and one other 

person) and either of the following items: 

 

 Permanent shelving that fills most of the cargo area. 

 An open cargo area and the van always carry merchandise, material, or equipment 

used in your trade, business, or function. 

 

11. Clearly marked public safety officer vehicles, when the employee is required to use the 

vehicle for commuting and is on call at all times. A public safety officer vehicle is clearly 

marked if, through painted insignia or words, it is readily apparent that the vehicle is a 

public safety officer vehicle. 

 

The IRS defines a “public safety officer” as an “individual serving a public agency in an 

official capacity, with or without compensation, as a law enforcement officer,2 a 

firefighter, a chaplain, or as a member of a rescue squad or ambulance crew.’’3 The facts 

and circumstances of any particular situation, not merely a job title, determine whether an 

individual is a public safety officer. The IRS uses the criteria in the Public Safety 

Officers’ Benefits Act and the corresponding regulations (PSOB Regulations, 28 CFR 

part 32). As one example, the PSOB Regulations at 28 CFR 32.3 define ‘‘rescue squad or 

ambulance crew’’ as follows: ‘‘a squad or crew whose members are rescue workers, 

ambulance drivers, paramedics, health-care responders, emergency medical technicians, 

or other similar workers who— 

(1) Are trained in rescue activity or the provision of emergency medical services; 
and 

(2) As such members, have the legal authority and responsibility to (i) Engage in 

rescue activity; or (ii) Provide emergency medical services.” 

Rescue activity means “search or rescue assistance in locating or extracting from danger 

persons lost, missing, or in imminent danger of serious bodily harm.” Emergency medical 

services means “(1) Provision of first-response emergency medical care (other than in a 

permanent medical-care facility); or (2) Transportation of persons in medical distress (or 

under emergency conditions) to medical-care facilities.” 

 

In determining whether you are a public safety official in connection with use of a clearly 

marked vehicle, you should consult the PSOB Regulations and may request legal 

assistance from your agency counsel. 
 

 

 

 

 

 

 

 
2 
See section 2 above on this Attachment 5. 

3 
26 USC §402(l)(4)(C), referring to the Public Safety Officers’ Benefits Act, codified at 42 USC §3796b (9)(A).
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Fleet Manager Certification of the Vehicle Fringe Reporting 

Process Reporting Period Dates 

                                                                      
 
 

 
Department Name: 

Name of Individual Certifying Compliance: 

Title of Individual Certifying Compliance:  Fleet Manager 

Phone Number: 

E-mail Address: 

Number of Forms Submitted: 

 
 

 

I certify that to the best of my knowledge: 

 

 All employees within the City who have commuted in a City vehicle and 

who are required by IRS regulations to report such vehicle use as part of 

their gross income have been given the necessary reporting information 

and the required forms have been properly completed. 

 

 I have checked these forms for accuracy and completeness. 

 

 The required forms are transmitted with this certification. Copies and 

related documentation will be maintained on file within the Vehicle 

Maintenance Department for 4 years and will be made available for any 

audit verification. 
 

 
Signature: 

Date: 
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         Vehicle Mileage Log 

Month/Year: Vehicle Number: Driver’s Name: 

License Tag: Year/Make/Model: Beginning Odometer: 

 
Date 

Daily Travel Activity 

(Must Include All Destinations) 

Commute Miles Ending Odometer  
Comments 

     

     

     

     

     

     

     

     

     

     

     

     

     

     

     

     

     

     

     

     

     

     

     

     

     

     

     

     

     

Total Commute Miles for Month:   

Assigned Driver’s Signature: 
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ACKNOWLEDGEMENT STATEMENT  
POLICIES AND PROCEDURES FOR DRIVERS OF CITY VEHICLES  

 
TO: ALL DRIVERS OF CITY VEHICLES  

 
Drivers are required to carefully read the Policies and Procedures for Drivers of City 
Vehicles and sign this Acknowledgement Statement at the bottom of the page. The signed 
statement must be retained by the City Fleet Manager.  
 
Only drivers who have signed this Acknowledgement Statement shall operate City 
vehicles.  
***************************************************************************************************  
 
ACKNOWLEDGEMENT  

 
The undersigned certifies he/she has read the Policies and Procedures for Drivers of City 
Vehicles.  
 
I am aware that a violation of these rules would be cause for disciplinary action.  
 

SIGNED: ______________________________________________  

NAME: _______________________________________________  
Department: _____________________________________________  
DATE: ________________________________________________  
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